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Subject:  National  Wild  Horse  and  Burro  Aviation  Operations  Guide 

DD:  4/1/93 


Attached  is  the  subject  Guide , which  is  hereby  issued  as  Interim 
Guidance  for  Fiscal  Years  92-93.  We  are  appreciative  of  the 
amount  of  effort  on  the  part  of  the  States  whose  Aviation 
Managers  and  Wild  Horse  and  Burro  (WH&B)  Specialists  participated 
in  the  development  of  this  document. 


As  you  may  be  aware,  two  major  issues  concerning  the  program’s 
use  of  aircraft  have  recently  been  resolved  and  are  addressed  in 
the  document : 


1.  Use  of  reciprocating-engine-powered  helicopters  in 
the  special-use  environment  (i.e.,  below  500*  Above  Ground  Level) 
and  with  BLM  passengers  on  board  is  prohibited.  Such  helicopters 
may  be  used  in  the  special-use  environment,  such  as  herding, 
gathering,  capture  operations,  with  only  the  pilot  on  board. 

2.  BLM  passengers  on  board  the  helicopter  during  the 
actual  herding/capture  operation  is  essentially  prohibited. 

There  is  latitude,  however,  for  the  special  situations  presented 
by  burro  and  small  foal  capture. 

We  recognize  that  the  above  are  more  restrictive  than  the 
policies  as  defined  in  previous  drafts  of  the  Guide.  There  were 
risk  management  decisions  made  at  the  Washington  Office  level, 
and  we  expect  full  support  by  management  and  users  at  all  levels. 

All  WH&B  aviation  users,  as  well  as  aviation  management 
specialists  in  applicable  States,  should  implement  the  policies 
and  procedures  contained  in  the  Guide  immediately.  Any  concerns 
should  be  directed  in  writing  to  Steve  Robinson,  BLM-Director , 
Boise  Interagency  Fire  Center  by  April  1,  1993. 


BLM  Library 
Denver  Federal  Center 
Bldg.  50,  OC-521 
P.O.  Box  25047 
Denver,  CO  80225 
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Please  contact  Hugh  Carson,  Nevada  State  Aviation  Manager, 
at  702-785-6457  with  requests  for  copies  of  the  Guide. 


Michael  J.  Penfold 
Assistant  Director,  Land  and 
Renewable  Resources 
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INTRODUCTION  AND  GENERAL  INFORMATION, 

A.  Purpose.  The  policies  and  procedures  of  the  Wild  Horse  and  Burro  (WH&B)  Aviation  Operations 
Guide  have  been  established  to  maximize  the  safety  and  cost-efficiency  of  the  program's  use  of 
aircraft. 

B.  Intent.  The  intent  is  to  provide  users  with  a reference  guide  to  planning,  scheduling,  and 
conducting  WH&B  aviation  missions.  All  procedures  in  the  Guide  conform  to  the  general  policies 
and  procedures  contained  in  Departmental  and  Bureau  Manuals  and  Handbooks. 

C.  Authority.  Manual  9400.13. D requires  handbooks  to  be  developed  which  provide  detailed 
instructions  and  procedures  for  specialized  operations  or  tasks.  This  Guide  is  therefore 
appropriate  due  to  the  high-risk  aviation  environment  in  which  WH&B  aviation  projects  are 
conducted. 

D.  References. 


1.  Parts  350-354  DM,  "Aviation  Management. 

2.  351  DM  1,  "Animal  Gathering  and  Capturing  (AGC)  Flight  Operations  Handbook." 

3.  351  DM  1,  "Low-Level  Flight  Operations  Guide" 

4.  351  DM  1,  "Low-Level  Flight  Operations:  Pilot  Training  Guide" 

5.  Manual  9400  “Aviation  Management." 

6.  Manual  9430  "Aviation  Safety." 

7.  Manual  H-9400-2  "Aviation  Operations"  (Draft). 

8.  "Interagency  Helicopter  Operations  Guide"  (Draft). 

9.  "Interagency  Helicopter  Training  Guide." 

10.  "Interagency  Airspace  Coordination  Guide." 

11.  Manual  H-1 525-1,  "Fleet  Management." 

12.  OMB  Circular  No.  A-123,  "Internal  Control  Requirements." 

13.  OMB  Circular  No.  A-126,  "Improving  The  Management  And  Use  Of  Government  Aircraft." 

14.  GSA  Federal  Property  Management  Regulation  No.  101-37,  "Government  Aviation 

Administration  and  Coordination." 
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E.  Revisions  To  The  Guide.1  The  National  WH&B  Aviation  Task  Force,  established  in  August  of  1991, 
will  be  responsible  for  all  revisions  to  this  Guide.  Comments  and  suggestions  for  improvement 
should  be  addressed  to  the  Task  Force  Leader. 


1 Manual  9400  "Aviation  Management,"  Manual  9430  "Aviation  Safety,"  and  H-9400-2  "Aviation  Operations" 
(Draft)  will  be  revised  significantly  in  FY92  to  reflect  the  revised  350-354  DM,  as  well  as  those  comments 
received  from  the  States  relative  to  H-9400-2.  This  Guide  will  subsequently  be  revised  to  reflect  any  changes 
in  those  documents,  and  in  fact  may  be  incorporated  by  reference  into  H-9400-2  "Aviation  Operations." 
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II.  DEFINITIONS. 

A.  Reciprocating-Engine  Powered  Helicopter.  A reciprocating-engine  powered  helicopter  is  a piston- 
powered  helicopter  fueled  by  aviation  gasoline. 

B.  Office  of  Aircraft  Services  Aviation  Contracts.  Contracts  for  aviation  services  procured  by  the  U.S. 
Department  of  Interior  Office  of  Aircraft  Services.  "Contract  services  include  the  procurement  of 
aircraft,  aircraft  components  and  accessories,  aircraft  maintenance,  and  commercial  aviation 
services  by  formal  contract"  (OPM  6,  ,3B(1)).  These  are  usually  based  upon  either  a guaranteed 
number  of  flight  hours  or  hourly  availability  within  a certain  timeframe  (eg,  one  year). 

C.  Office  of  Aircraft  Services  Aviation  Rental  System.  "Aircraft  rental  services  include  charters  and 
other  aircraft  usage  of  a relatively  short  duration  covered  by  an  ordering  agreement,  i.e.,  one  trip, 
one  job,  etc.;  and  which  are  obtained  at  an  estimated  cost  not  to  exceed  the  open-market 
limitation"  (OPM  6,  .30(1)).  These  are  usually  based  upon  a guaranteed  number  of  hours  per  day, 
averaged  over  the  period  of  use. 

D.  Project-Work  Contracts.  Project- work-type  aviation  contracts  include  those  which  require  the 
incidental  use  of  aircraft,  but  which  are  written  primarily  to  obtain  another  end  product  or  service 
(eg,  aerial  photography,  horses  captured,  acres  sprayed). 

E.  Special  Use  Activities.  "Special  use  activities  are  the  utilization  of  airplanes  and  helicopters  in 
support  of  programs  which  require  special  considerations.  These  operations  may  vary  from 
normal  operating  procedures  when  authorized  by  OAS"  (351  DM  1.7). 

1.  All  Aircraft.  Special  use  flight  utilizing  any  aircraft,  airplane  or  helicopter,  applicable  to  the 
WH&B  program  includes  "flights  conducted  within  500  feet  of  the  surface  (see  "OAS  Low  Level 
Operations  Guide)"  (351  DM  1.7A). 

2.  Airplane  Special  Use.  Special  use  flight  utilizing  airplanes  applicable  to  the  WH&B  program 
includes  (see  351  DM  1.7B): 

a.  Changes  to  the  airplane  that  invalidate  the  airplane’s  standard  airworthiness  certificate. 

b.  Wheel  operations  conducted  on  unprepared  landing  sites.  (Unprepared  is  defined  as  any 
area  not  previously  used,  or  prepared  for  use.) 

3.  Helicopter  Special  Use.  Special  use  flight  utilizing  helicopters  applicable  to  the  WH&B  program 
includes  (see  351  DM  1 .70):  "Operations  involving: 

a.  External  Loads  - Class  B,  C,  or  D as  defined  in  14  CFR  1. 

b.  Animal  Gathering  and  Capturing  (AGO).  Detailed  procedures  are  outlined  in  the  "Animal 
Gathering  and  Capturing  Handbook"  issued  as  a supplement  to  this  chapter. 

c.  Animal  Eradication  and  Tagging  (AET).  Detailed  procedures  are  outlined  in  the  “Animal 
Eradication  and  Tagging  Handbook"  issued  as  a supplement  to  this  chapter. 

d.  Toe-in,  single-skid  and  step-out  landings,  when  requested  by  bureau  and  approved  by  OAS. 

e.  Takeoff  or  landing  requiring  special  techniques  due  to  hazardous  terrain,  obstacles, 
pinnacles,  or  surface  conditions. 
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IIL  PERSONNEL  DUTIES  AND  RESPONSIBILITIES,  QUALIFICATIONS,  AND  TRAINING. 

A.  BLM  Director,  The  BLM  Director  is  responsible  for  the  safe,  efficient  operation  of  aircraft  utilized 
in  the  WH&B  program. 

B.  Chief.  National  WH&B  Program.  The  Chief,  National  WH&B  Program,  is  responsible  for: 

1.  Ensuring  that  States  are  conducting  WH&B  aviation  missions  in  a safe  and  cost-effective 
manner; 

2.  Coordinating  frequently  with  the  National  Aviation  Program  Leader  concerning  aviation 
contracts,  training,  policy  and  procedures,  and  other  issues  of  mutual  concern; 

3.  Resolving  any  conflicts  among  the  States  for  use  of  contract  aircraft. 

C.  National  Aviation  Program  Leader.  The  Program  Leader  is  responsible  for: 

1.  Maintaining  genera)  oversight  for  the  safety  and  efficiency  of  all  WH&B  aviation  missions  and 
projects,  including  OMB  A-76  and  OMB  A-126  processes; 

2.  Coordinating  frequently  with  the  National  WH&B  Program  Leader  concerning  aviation  contracts, 
training,  policy  and  procedures,  and  other  issues  of  mutual  concern; 

3.  Ensuring  that  adequate  aviation  training  for  WH&B  specialists  is  developed  and  provided; 

4.  Establishing  and  coordinating  aviation  contracts  and  rental  agreements  in  support  of  the 
States. 

5.  Evaluating  aviation  missions,  organization,  and  effectiveness. 

D.  State  WH&B  Specialist.  The  State  WH&B  Specialist  is  responsible  for: 

1.  Ensuring,  in  conjunction  with  the  State  Aviation  Manager,  that  State  and  District  WH&B 
Specialists  adhere  to  all  policies  and  procedures  relative  to  safe,  effective  use  of  aircraft. 

2.  Coordinating  regularly  with  the  State  Aviation  Manager  on  both  long-  and  short-term  aircraft 
needs  analyses  and  planning.  By  December  1 of  each  year,  the  State  Office  WH&B  Specialist 
will  inform  the  State  Aviation  Manager  of  the  program's  decision  to: 

a.  Renew  or  not  renew  exclusive-use  or  on-call  contracts;  and/or 

b.  Upcoming  year  contract  or  rental  needs  (utilizing  Form  OAS-13  Request  For  Contract 
Services,  with  Helicopter  or  Airplane  Questionnaire  attached). 

3.  Ensuring  that  all  WH&B  Specialists  within  the  State  meet  training  requirements,  and  providing 
the  funding  necessary  to  do  so. 

4.  Resolving  any  conflicts  among  the  Districts  for  use  of  contract  aircraft  that  cannot  be  resolved 
between  the  Districts  and  the  scheduling  focal  point. 

5.  Ensuring  that  the  State  Aviation  Manager  is  provided  the  opportunity  to  review,  and  has 
approved,  all  project-work  contracts. 
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E.  State  Aviation  Manager.  The  State  Aviation  Manager  is  responsible  for: 

1.  Ensuring  in  conjunction  with  the  State  WH&B  Specialist  that  State  and  District  WH&B 
Specialists  adhere  to  all  policies  and  procedures  relating  to  safe,  effective  use  of  aircraft. 

2.  Coordinating  with  the  State  WH&B  Specialist  to  determine  aircraft  contract  and  rental  needs 
for  the  coming  year;  coordinating  these  needs  with  the  National  Aviation  Program  Leader,  other 
State  Aviation  Managers,  and  WH&B  Specialists. 

3.  Ensuring  that  aviation  training  requirements  are  met  by  all  personnel  conducting  or  involved 
in  WH&B  aviation  missions. 

4.  Functioning  as  the  designated  Contracting  Officer’s  Administrative  Representative  (COAR)  on 
all  WH&B  exclusive-use  and  on-call  contract  aircraft  whose  designated  base  is  located  within 
the  State.  If  the  aircraft  is  to  be  used  in  another  State,  a formal  delegation  of  authority  should 
be  sent  by  the  COAR  to  the  Project  Inspector(s)  who  will  utilize  the  aircraft. 

5.  Attending  and/or  assisting  in  the  presentation  of  the  training  outlined  in  Chart  111-1  for  WH&B 
Specialists. 

6.  Evaluating  the  safety  and  efficiency  of  WH&B  operations  within  the  State. 

F.  District  WH&B  Specialist.  The  District  WH&B  Specialist  is  responsible  for: 

1.  Ensuring  that  all  WH&B  missions  are  conducted  in  accordance  the  policies  and  procedures 
contained  in  Departmental  and  Bureau  directives  and  as  outlined  in  this  Guide. 

2.  During  the  PAWP  process,  informing  the  State  Office  WH&B  Specialist  of  anticipated  aircraft 
needs  for  the  coming  year  (aircraft  type,  numbers  of  hours  anticipated  to  be  flown,  months  in 
which  aircraft  are  to  be  used,  etc.).  This  task  should  be  completed  by  November  15,  annually. 

3.  Attending  training  in  accordance  with  the  requirements  in  Chart  111-1. 

4.  If  assigned,  function  as  a Project  Inspector  for  contract  aircraft. 

G.  District  Aviation  Manager.  The  District  Aviation  Manager  is  responsible  for: 

1.  Ensuring  in  conjunction  with  the  District  WH&B  Specialist  that  all  policies  and  procedures 
relating  to  safe,  effective  use  of  aircraft  are  followed.  Occasional  field  inspection  visits  of 
WH&B  aviation  missions  are  required. 

2.  Determining  in  conjunction  with  the  District  WH&B  Specialist  aircraft  contract  and  rental  needs 
for  the  coming  year,  and  coordinating  these  needs  with  the  State  Aviation  Manager. 

3.  Ensuring  that  aviation  training  requirements  are  met  by  all  personnel  conducting  or  involved 
in  District  WH&B  aviation  missions. 

4.  If  assigned,  functioning  as  the  designated  Project  Inspector  (PI)  on  all  WH&B  exclusive-use  and 
on-call  contract  aircraft  whose  designated  base  is  located  within  the  State.  This  responsibility 
may  be  also  delegated  to  a "field”  Project  Inspector  (eg,  WH&B  Specialist)  by  the  COAR. 

5.  Attending  and/or  assisting  in  the  presentation  of  aviation  training  outlined  in  Chart  lll-l  for 
WH&B  Specialists. 
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6.  Evaluating  the  safety  and  efficiency  of  WH&B  operations  within  the  District. 

H.  Field  Project  Inspector,  For  Districts  in  which  contract  aircraft  will  be  used,  a "field"  Project 
Inspector  or  Inspectors  from  the  WH&B  staff  may  be  designated  in  a formal  letter  of  delegation 
of  authority.  General  duties  and  responsibilities  of  the  Project  Inspector  are: 

1 . Monitoring  the  contractor’s  performance  on  a daily  basis  when  the  aircraft  is  conducting  local 
projects;  ensuring  daily  compliance  with  the  administrative  provisions  of  the  contract; 

2.  To  the  extent  possible,  resolving  all  problems  within  his  or  her  delegation  of  authority  received 
from  the  COAR;  if  unable  to  resolve  these,  recommending  solutions  to  the  COAR. 

3.  Communicating  daily  with  the  Contractor’s  Representative  (i.e.,  Pilot)  concerning  work 
schedules  and  proposed  operations;  discussing  daily  work  requirements  and  orders  sen/ice 
within  the  contract  provisions; 

4.  Ensuring  that  all  WH&B  missions  are  conducted  in  accordance  the  policies  and  procedures 
contained  in  Departmental  and  Bureau  directives  and  as  outlined  in  this  Guide. 

5.  Maintaining  a daily  contract  diary  for  the  contract;  noting  work  assignments,  problems, 
equipment  failure,  etc.;  any  problems  of  a serious  nature  are  immediately  brought  to  the 
attention  of  the  COAR. 

6.  Verifying  services  performed  by  the  Contractor  by  signing  OAS-23’s  in  right-hand  column  (or 
initialing  if  Aircraft  Chief-of-Party  has  signed);  initials  or  signs  the  "s  Received”  portion  of  the 
OAS-23. 

7.  Attending  training  in  accordance  with  the  requirements  in  Chart  111-1. 

I.  Aircraft  Chief-of-Partv.  The  Aircraft  Chief-of-Party  on  WH&B  missions  is  responsible  for  the  safe 
conduct  of  the  mission  in  accordance  with  policies  and  procedures  outlined  in  Departmental  and 
Bureau  directives  and  in  accordance  with  this  Guide.  Minimum  training  requirements  for  Aircraft 
Chiefs-of-Party  are  outlined  in  Chart  111-1. 

J.  Pilot.  See  351  DM  1,  "Animal  Gathering  and  Capturing  (AGC)  Flight  Operations  Handbook."  All 
provisions  of  the  subject  Handbook  apply,  including  those  regarding  "Pilot  Compatibility"  (Chapter 
3.6)  and  "Unsatisfactory  Performance"  (Chapter  3.7). 

1.  Minimum  Hour  Requirements.  Pilots  performing  WH&B  missions  shall  meet  all  the 
requirements  of  the  subject  Departmental  Handbook,  Chapter  3.5.  In  addition,  if  a 
reciprocating-engine  powered  helicopter  is  to  be  used,  pilot  shall  have  a minimum  of  500  hours 
in  helicopters  equipped  with  reciprocating  engines.  In  these  instances,  OAS  will  review  pilot 
qualifications  prior  to  use. 

2.  Training.  All  pilots  engaged  in  WH&B  missions  shall  have  attended  and  have  successfully 
completed  an  approved  “WH&B  Pilot  Training"  course  (to  be  developed).2  See  Chart  111-1  for 
requirements.  In  the  interim,  State  and  District  Aviation  Managers  and  WH&B  Specialists  are 
responsible  for  conducting  comprehensive  program  briefings  prior  to  the  start  of  contracts. 


2 This  will  require  contract  modifications  in  the  future. 
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K.  Helicopter  Fuel  Truck  Driver.  Fuel  truck  drivers  must  meet  the  requirements  of  the  contract  or 
rental  agreement.  All  fuel  handling  requirements  as  outlined  in  the  contract  shall  be  followed. 
Additionally,  if  the  Driver  will  function  as  a radio  flight  following  facility  (on-site  flight  following),  then 
the  driver  must: 

1.  Maintain  a written  flight  following  log; 

2.  Be  provided  with  training  concerning  aircraft  emergency  response  procedures.  The  fuel  truck 
driver  must  also  be  furnished  with  a copy  of  the  District  "Aircraft  Emergency  Response  Plan" 
(see  OAS  Information  Bulletin  91-1).  This  document  must  be  kept  in  the  possession  of  the 
Driver  at  all  times  when  he/she  is  performing  flight  following  duties. 

3.  Maintain  communications  with  a staffed  dispatch  center  via  radio  or  telephone  when  performing 
flight  following  duties. 
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Chart  111-1:  Required  and  Recommended  Training 

KEY:  REG  = Required  REG  = Recommended  REQ(TBD)  = Required  (To  Be  Developed) 
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J Pilot  should  be  present,  and  assist  in  training  presentation  where  appropriate,  in  order  to  facilitate 
communication  and  coordination  with  WH&B  specialists. 

4 Part  of  3-day  OAS  Aviation  Management  Seminar 

5 Part  of  Intermediate  Aviation  Management  & Safety;  may  be  part  of  Aircraft  Chief-of-Party  course! 

8 Should  be  addressed  as  part  of  Aircraft  Chief-of-Party  course. 

7 Part  of  Interagency  Helicopter  Training  Guide  course.  Required  for  WH&B  specialists  involved  in 
external  load  operations. 

3 Generic  capabilities/limitations  is  part  of  Basic  Aviation  Safety;  module  could  address  WH&B  aircraft. 
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IV.  AUTHORIZED  AIRCRAFT  AND  EQUIPMENT.  See  351  DM  1,  "Animal  Gathering  and  Capturing 
(AGC)  Flight  Operations  Handbook"  for  specific  requirements. 

A.  Approved  Aircraft  and  Equipment.  See  Appendix  1 for  a listing  of  WH&B  program  Exclusive-Use 
and  On-Call  Contracts.  To  the  extent  possible,  exclusive-use  and  on-call  contract  aircraft  will  be 
used.  Blanket  Ordering  Agreement  (BOA,  ie,  rental)  aircraft  may  only  be  used  as  a last  option. 

1.  Helicopters.  All  operating  limitations  in  the  applicable  flight  manual  must  be  adhered  to. 

a.  OAS  Procurements. 

(1)  Turbine-Engine  Powered  Helicopters.  Turbine-engine  powered  helicopters  must  meet 
specific  performance  requirements.  Aircraft  type  approval  is  reserved  to  the  National 
Aviation  Program  Manager. 

(2)  Reciprocating-Engine  Powered  Helicopters.  Reciprocating-engine  (piston  engine) 
powered  helicopters  must  meet  specific  performance  requirements.  Aircraft  type 
approval  is  reserved  to  the  Aviation  Program  Manager. 

(a)  No  Bureau  employee  may  be  on  board  a reciprocating-engine  powered  helicopter 
during  any  special-use  operation  (to  include,  but  not  limited  to, 
herding/gathering/capture  operations,  low-level  flight  below  500’  AGL,  etc;9).  The 
employee  may  ride  aboard  reciprocating-engine  powered  helicopters  during  high- 
level  (above  500’  AGL)  reconnaissance  or  counting  missions. 

(b)  If  a reciprocating-engine  helicopter  is  to  be  used  in  any  WH&B  operation,  the 
additional  pilot  experience  requirement  in  Chapter  III.J.l  must  be  met. 

b.  Project-Work  Contracts.  All  helicopters  utilized  under  project-work  contracts  (eg,  for 
gathering)  are  authorized,  provided  the  aircraft  meets  the  terms  of  the  contract.  However, 
BLM  personnel  may  not  fly  aboard  these  aircraft  unless  the  aircraft  and  pilot  have  been 
carded  and/or  approved  by  either  the  OAS  or  U.S.  Forest , and  the  operator  possesses  an 
FAR  Part  135  Air  Taxi  Certificate.  Additionally,  BLM  employees  may  not  ride  aboard 
reciprocating-engine  powered  project-work  contract  helicopters  in  the  special-use 
environment. 

2.  Airplanes.  Airplanes  may  be  used  to  conduct  certain  WH&B  missions.  Due  to  the  lesser  cost 
of  airplanes,  WH&B  Specialists  should  consider  their  use  whenever  the  nature  of  the  flight 
profile  indicates  that  safety  can  be  maintained  and  the  mission  accomplished  effectively. 
However,  factors  of  terrain,  mission  objective,  and  aircraft  capabilities  and  limitations  must  be 
closely  examined.  If  there  is  any  question  as  to  the  appropriateness  of  an  airplane  versus  a 
helicopter,  or  a particular  make  and  model  of  airplane,  consult  the  State  Aviation  Manager. 

3.  Ultralight  Aircraft.  Use  of  ultralight  aircraft  is  not  authorized. 

B.  Fuel  Trucks.  Fuel  trucks  must  be  inspected  by  the  Office  of  Aircraft  s and  placarded  as  approved. 
The  District  Aviation  Manager,  WH&B  Specialist,  and  Aircraft  Chief-of-Party  are  mutually 
responsible  for  ensuring  that  the  fuel  truck  meets  all  contractual  requirements  during  the  period 
of  use. 


9 See  Chapter  II,  "Definitions,"  for  a list  of  special-use  flight  activities  applicable  to  WH&B  operations. 
See  351  DM  1.7  for  a complete  list  of  special-use  operations. 
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C.  External  Load  Equipment.  On  occasion,  WH&B  missions  may  involve  the  transport  of  cargo  via 
external  loads.  All  such  operations,  including  personnel  and  equipment  requirements,  shall  be 
conducted  in  accordance  with  the  requirements  of  the  Interagency  Helicopter  Training  Guide 
(IHTG). 
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V.  CONTRACT  AND  RENTAL  REQUIREMENTS. 

A.  Types  Of  Contracts. 

1.  Project-Work  Contracts.  Project-work  contracts  are  those  for  which  an  end  product  (eg, 
gathering  of  785  horses)  is  contracted.  These  contracts  are  usually  administered  through  the 
Denver  Center,  and  may  or  may  not  specify  that  aircraft  be  utilized  to  meet  the  objective. 
Federal  Aviation  Regulation  (FAR)  Part  135  requirements,  under  which  most  OAS  contracts  are 
conducted,  often  do  not  apply.  The  contractor  typically  is  only  required  to  meet  the  less 
stringent  FAR  Part  91  specifications. 

a.  Responsibilities.  It  is  the  responsibility  of  the  State  WH&B  Specialist  to  ensure  that  the 
State  Aviation  Manager  is  provided  the  opportunity  to  review,  and  has  approved,  all  project- 
work  contracts. 

It  is  critical  that  the  Government  not  involve  itself  in  the  aviation  operation  unless  the 
operation  of  the  aircraft  by  the  Contractor  presents  a hazard  to  Government  personnel, 
equipment,  or  aircraft,  or  the  contractor  is  violating  the  terms  of  the  contract.  The 
Government  may  advise  the  contractor  of  hazards  such  as  the  potential  for  airspace 
conflicts,  and  go  so  far  as  to  deconflict  the  airspace  with  the  military,  but  should  not  involve 
itself  further. 

b.  BLM  Passengers  On  Board  Contract  Aircraft.  BLM  personnel  may  not  fly  aboard  these 
aircraft  unless  the  aircraft  and  pilot  have  been  carded  and/or  approved  by  either  the  OAS 
or  U.S.  Forest  , and  the  operator  possesses  an  FAR  Part  135  Air  Taxi  Certificate.  If 
passengers  are  carried,  then  all  requirements  for  scheduling,  preflight  briefings,  etc.  apply. 
These  flights  should  also  be  revenue  flights  and  are  paid  on  an  OAS-23. 

c.  Documentation  Requirements.  See  Chapter  V.G.5. 

d.  Incident/Hazard /Accident  Reporting  Requirements.  All  incidents,  hazards,  and  accidents 
involving  WH&B  service  contract  aircraft  will  be  reported  in  accordance  with  the  reporting 
requirements  and  procedures  contained  in  352  DM  6,  "Aviation  Mishap,  Investigation,  and 
Reporting  Handbook." 

2.  Exclusive-Use  Contracts.  Exclusive-use  contracts  are  generally  easier  to  administer  due  to  the 
greater  control  the  government  exerts  on  a continuous  basis.  The  contractor  may  .not  perform 
work  outside  the  scope  of  the  contract  unless  released  to  do  so  by  the  Government.  He  may 
perform  work  for  other  agencies  provided  that  scheduling  and  payment  is  handled  through 
normal  channels  and  procedures. 

3.  On-Call  Contracts.  There  are  several  requirements  generic  to  all  on-call  contracts  which  should 
be  emphasized: 

a.  Response  Requirements. 

t 

(1)  Each  on-call  contract  specifies  a certain  time  period  within  which  a vendor  must 
respond  to  an  order  for  services.  Dispatchers  and  aviation  management  personnel 
scheduling  on-call  contract  aircraft  must  document  all  attempts  to  contact  the  vendor 
in  the  event  that  alternative  services  must  be  ordered. 
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(2)  If  the  vendor  cannot  respond  to  the  order  (unavailability  due  to  commitment 
elsewhere,  mechanical  malfunction,  etc.),  or  contact  has  not  been  established  by 
phone  or  radio  within  a reasonable  time  to  meet  the  order,  alternative  services  of 
similar  capability  may  be  obtained  to  fill  the  order.  (This  does  not  apply  to 
operations  that  are  being  scheduled  well  in  advance  of  the  intended  flight  date.) 

(a)  The  COAR  and  the  State  Aviation  Manager  must  be  consulted  prior  to  ordering 
alternative  services.  They  will  in  turn  consult  the  Contracting  Officer  at  OAS- 
Boise. 

(b)  Starting  with  initial  attempt  to  contact  primary  vendor,  all  actions  taken  to  obtain 
an  alternative  vendor  must  be  documented  on  the  Resource  Order.  A cost- 
analysis  of  different  aircraft  which  might  be  scheduled  must  be  performed  and 
documented. 
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B.  Delegations  Of  Authority.  Delegations  of  authority  shall  be  executed,  in  writing,  prior  to-  the 
beginning  of  each  exclusive-use  and  on-call  contract  period-  These  shall  be  renewed  annually  as 
necessary.  It  is  critical  that  all  Government  employees  involved  in  WH&B  contracts  enforce  the 
contract  or  rental  requirements  within  the  scope  of  their  delegation  of  authority  (eg,  COAR  or  PI) 
or  position  (eg,  Aircraft  Chief-of-Party).  If  there  is  any  question  as  to  interpretation  of  these 
requirements,  consult  the  local  and/or  State  Aviation  Manager  The  contract  administration 
structure  is  as  follows: 
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C.  Pre-Work  Conferences. 

1 . New  Contracts.  A pre-work  conference  shall  be  performed  at  the  start  of  each  new  contract. 
At  this  time,  both  the  contract  and  this  Guide  will  be  reviewed  in  detail.  A copy  of  this  Guide 
will  be  furnished  to  the  Contractor  and  all  Pilots  who  will  function  under  the  contract. 
Attendance  is  mandatory  for  the  following: 

a.  OAS  Contracting  and  Technical  Specialists; 

b.  Contracting  Officer’s  Administrative  Representative  (COAR); 

c.  State  Aviation  Manager  (if  different  from  COAR); 

d.  District  Aviation  Managers  from  Districts  in-State  where  the  aircraft  will  be  operating  during 
the  contract  period; 

e.  All  designated  Project  Inspectors; 

f.  Owner  or  Owner  Representative; 

g.  All  Vendor  Pilots  who  will  function  under  the  contract. 

2.  Renewed  Contracts.  A pre-work  conference  shall  be  performed  at  the  start  of  each  contract 
which  is  being  renewed.  At  this  time,  both  the  contract  and  this  Guide  will  be  reviewed  in 
detail.  Operations  conducted  under  the  previous  contract  period  will  be  reviewed,  and  any 
problems  encountered  will  be  either  resolved  or  identified  for  resolution  at  higher  management 
levels  (eg,  National  or  Departmental). 

Attendance  by  District  Aviation  Managers  from  Districts  in-State  where  the  aircraft  will  be 
operating  during  the  contract  period  and  all  designated  Project  Inspectors  (including  WH&B 
Specialists)  may  not  be  feasible  at  renewals.  However,  written  comments  from  these 
individuals  should  be  solicited  at  the  end  of  each  contract  year  by  the  State  Aviation 
Manager/COAR,  utilizing  the  "Evaluation  Report  of  Contractor  Performance"  (see  Chapter 
IV.G.4). 

Attendance  at  renewal  contract  pre-work  conferences  is  mandatory  for  the  following: 

a.  OAS  Contracting  and  Technical  Specialists; 

b.  Contracting  Officer’s  Administrative  Representative  (COAR); 

c.  State  Aviation  Manager  (if  different  from  COAR); 

d.  Owner  or  Owner  Representative; 

e.  All  Vendor  Pilots  who  will  function  under  the  contract. 

D.  Substitution  Of  Contract  Aircraft  By  The  Contractor.  The  vendor  may  substitute  an  aircraft  of  equal 
or  greater  capability,  provided  it  has  been  approved  and  carded  by  OAS  and  the  Contractor 
notifies  the  COAR  in  advance  of  project  start. 
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An  aircraft  of  lesser  capability,  such  as  a reciprocating-engine-powered  helicopter,  may  be 
substituted,  provided  the  Pilot  meets  additional  BLM  hour  requirements  outlined  in  Chapter  II.J.i. 
These  aircraft  may  be  used  either  under  a rental  agreement  or  at  a reduced  flight  rate  under  the 
contract.  If  used  under  a rental  agreement,  use  will  be  applied  toward  contract  guarantee. 

E.  Rental  Aircraft.  Aircraft  and  pilots  obtained  under  OAS  Basic  Ordering  Agreement  (BOA;  rental) 
must  meet  the  terms  of  the  agreement.  Pilots  of  reciprocating-engine-powered  helicopters  must 
meet  the  increased  hour  requirements  outlined  in  Chapter  II.J.I. 

F.  Administrative  Requirements.  The  following  procedures  will  be  accomplished  to  ensure  safety,  to 
properly  administer  the  contract,  and  to  meet  various  OMB  and  GSA  requirements.  A summary 
of  the  administrative  process  is  found  on  Page  VIM. 

1.  Aircraft  Contract  Daily  Diary.  (See  Figure  V-1.)  The  WH&B  specialist  assigned  as  Aircraft 
Chief-of-Party  to  the  flight  will  complete  the  Aircraft  Contract  Daily  Diary  on  a daily  basis  during 
the  period  of  use.  Diaries  will  be  submitted  to  the  local  District  Aviation  Manager  for  review 
and  signature,  and  submitted  to  OAS  and  the  State  Aviation  Manager  (COAR)  per  routing 
identified  at  the  bottom  of  the  form.  They  should  be  submitted  concurrently  with  load 
caiculations/manifests  and  copies  of  the  OAS-23s. 
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Figure  V-1 : Aircraft  Contract  Daily  Diary 
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DATE: 


1.  CONTRACTOR  2.  CONTRACT  NO.  / ITEM  NO.  3.  HOME  BASE 


4.  CURRENT  LOCATION  Of  AIRCRAFT 


4.  AIRCRAFT  NO.  AND  MAKE/MOOEl 


5.  GOVT  REPRESENTATIVE  ON  SITE 


6.  CONTRACTOR  REP.  ON  SITE 


( ) REGULAR 

7.  PILOT  (S)  ON  DUTY  ( ) REUEF 


_____  ( ) regular 

8,  MECHANtC(S)  ON  DUTY  ( ) REUEF 


( ) REGULAR 

9.  DRIVER  ON  DUTY  ( ) REUEF 


10  WEATHER  11.  FUEL  PRICE 


12.  OTHER  AIRCRAFT  ON  BASE 


13.  STANDBY/AVAILABILITY: 

BEGIN: 

END: 

TOTAL: 

14  EXTENDED  AVAILABILITY: 

BEGIN- 

END: 

TOTAL: 

15.  SERVICE  TRUCK  MILEAGE 

BEGIN: 

END: 

TOTAL: 

16.  WORK  ORDER  ISSUED  (Include  Suspend/Resume) 


16.  UST  MATERIALS  FURNISHED  TO  JOB  SITE 
(Furnished  By:  Q - Govt;  C ■ Contractor.  S ■ Subeorrtfector) 


Item 

Hours  Used 

Furnished  Bv 

17.  INCIDENT/HA2AR0  REPORT(S)  ISSUED? 

( ) YES  (Attach  Copy)  ( ) NO 


19.  UST  EQUIPMENT  ON  SITE 

(Furnished  By  G - Govt:  C - Contractor,  S • Subcontractor) 


Item 

Hours  Used 

Furnished  Bv 

20  MAINTENANCE  PERFORMED/POWER  TREND  COMPLETED/  REASONS  FOR  ANY  UNAVAILABILITY: 


21  NARRATIVE  REPORT  (Include  Problems  Encountered,  Official  Visits  or  Inspections,  Elc;  Attach  Additional  Sheets  As  Necessary): 


22.  MISCELLANEOUS  COSTS  (eg.  Rental  Cara,  Airline  Tickets)  WHICH  WILL  BE  BILLED  TO  GOVT.  AT  A LATER  DATE: 


23.  SIGNATURE: 


24.  TITLE:  _ 

(33/SCO 


: am  oawcni  - local  n state/ amea  pcs 
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2.  QAS-23  Aircraft  Use  Report.  (See  examples  below.)  Local  aviation  managers  will  ensure  that 
the  OAS-23  Aircraft  Use  Reports  are  completed  and  verified  on  a daily  basis  by  the  assigned 
Aircraft  Chief-of-Party.  Entry  of  Cost-Account  Codes  is  usually  performed  either  by  the  local 
Aviation  Manager/Dispatch  Office  using  the  contract.  Completion  of  Billee  Codes  and 
Document  Control  Numbers  is  performed  by  the  office  administering  the  contract.  For  rental 
aircraft,  the  using  office  performs  all  coding  entry.  Figure  V- 2 provides  a sample  of  a 
completed  OAS-23.  The  following  are  a summary  of  standard  entry  and  coding  requirements 
(blocks  that  are  self-explanatory  are  not  discussed). 

a.  Hired  and  Released  Blocks.  These  do  not  apply  for  exclusive-use  contracts.  However,  it 
is  critical  that  they  be  completed  accurately  for  on-call  and  rental  agreements. 

b.  Agency  Order  No.  This  block  is  to  be  completed  only  by  aviation  management,  dispatch, 
or  administrative  personnel,  according  to  standard  instructions. 

c.  FAA  Identifier:  From/To. 

(1)  Flight  Time. 

(a)  Use  FAA  airport  designators  where  possible  (pilots  have  these  available).  Do  jnot 
spell  out  the  full  airport  name.  A maximum  of  three  (3)  characters  may  be  entered. 
(It  is  understood  that  this  block  will  not  accommodate  those  4-character  FAA  airport 
identifiers  usually  used  for  private  airports.)  See  example  below  where  "FLXM  is 
Fallon  and  "004“  is  Carson  City. 

(b)  If  operating  from  a location  other  than  an  airport,  enter  "PRJ"  for  "Project"  (see 
example  below). 

(c)  Flight  time  entries  must  be  split  out  according  to  the  type  of  aircraft  utilization 
involved  (see  "Use  Code"  below). 

For  example,  Start  Hobbs  is  370.2  and  ending  Hobbs  is  374.2  for  a total  of  4.0  hours. 
However,  0.5  is  ferry  time  to  the  base  of  operations  (use  code  9F),  0.7  is  general 
high-level  reconnaissance  (use  code  9H),  2.3  is  animal  counting  (use  code  6K),  and 
0.5  is  ferry  time  from  the  base  of  operations  (use  code  9F). 

The  OAS-23  should  look  like: 


DATE 

FAA  IDENTIFIER 

t 

START 

STOP 

ELAPSED 
TIME  OR 
QUANTITY 

PAY 

ITEM 

CODE 

PAYLOAD 

BILL 

CODE 

USE 

CODE 

USER 

ORGANIZATION 
AND  CHARGE 
CODES 

S 

1 

a 

N 

M D Y 

FROM 

TO 

PAX 

CARGO 

05  05  92 

FLX 

004 

370.2 

370.7 

00  50 

FT 

6410 

9F 

NV  030  4370  1 1 

05  05  92 

004 

PRJ 

370.7 

371.4 

00  70 

FT 

2 

20 

6410 

9H 

NV  030  4370  11 

05  05  92 

PRJ 

PRJ 

371.4 

373.7 

02  30 

FT 

2 

20 

8410 

•K 

NV  030  4370  1 1 

05  05  92 

PRJ 

004 

373.7 

374.2 

00  50 

FT 

8410 

9F 

NV  030  4370  1 1 
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(2)  Non-Flight  Time  Line  Entries.  Non-flight  time  Pay  Items  include  such  charges  as: 

(a)  Service  Truck  Miles  (SM);  entered  in  whole  miles,  ignoring  the  decimal  point  under 
"Elapsed  Time  or  Quantity;" 

(b)  Full  or  Partial  Subsistence  (PD10);  entered  as  whole  dollar  amounts  (ie,  ignore  the 
decimal  point  on  the  form)  of  full  or  partial  subsistence.  For  normal  rate  areas, 
amount  is  that  specified  in  the  contract.  For  high  rate-areas  (as  identified  in  the 
Federal  Travel  Regulations),  or  areas  in  which  a higher  lodging  rate  is  authorized, 
vendors  will  be  reimbursed  for  additional  lodging  costs  up  to  the  limit  specified, 
provided  that  a paid  receipt  is  provided  and  attached  to  the  OAS-23.  Note  also  that 
payment  of  additional  meal  costs  up  to  $34.00  (as  of  6/92)  is  authorized  in  high  rate 
areas. 

Note  that  the  number  of  personnel  incurring  per  diem  is  entered  in  the  "PAX"  column. 

The  BLM  camp  or  field  subsistence  rate  does  not  apply  to  the  MI&E  rates  payable 
under  OAS  contracts. 

Contrary  to  the  examples  shown  bv  QAS  in  the  front  cover  of  the  OAS-23  book,  do 
not  write  out  these  pay  items  next  to  the  date.  Do  enter,  using  FAA  designators, 
where  these  charges  were  incurred.  For  example,  service  truck  miles  from  Fallon  to 
North  Las  Vegas  would  be  entered  as  FLX  VGT.  Similarly,  if  Per  Diem  (Subsistence) 
was  incurred  in  Las  Vegas,  enter  VGT  VGT  in  the  "From"  and  To"  blocks.  See 
example  below. 

No  use  code  is  entered  for  non-flight  time  Pay  Items. 


DATE 

FAA  IDENTIFIER 

START 

STOP 

ELAPSED 
TIME  OR 
QUANTITY 

PAY 

ITEM 

CODE 

PAYLOAD 

BILL 

CODE 

USE 

CODE 

USER 

ORGANIZATION 
AND  CHARGE 
CODES 

S 

1 

a 

N 

M D Y 

FROM 

TO 

PAX 

CARGO 

06  12  92 

FLX 

VGT 

03  SO 

SM 

8300 

NV  040  4370  1 1 

06  12  92 

VGT 

VGT 

02  0 « 

PO 

2 

8300 

NV  040  4370  11 

06  12  92 

1700 

IMS 

03  00 

EP 

6300 

NV  040  4370  1 1 

06  12  92 

1700 

2130 

03  00 

ET 

8300 

NV  040  4370  1 1 

(c)  Hourly'1  or  Extended  Availability  (AH,  EP  {Pilot},  or  ET  {Driver}).  Extended  pilot 
or  driver  availability  is  entered  in  24-hour  time  under  Start/Stop  and  rounded  up  to 
the  nearest  whole  hour.  It  is  paid  for  availability  (not  flight  time)  hours  in  excess  of 
eight  hours  per  day,  excluding,  if  taken,  a one  hour  lunch  period.  Frequently,  pilot 
extended  availability  is  less  than  driver  extended  availability,  since  the  fuel  truck  takes 
longer  to  drive  back  to  the  base  of  operations. 

As  with  SM  and  PD,  no  use  code  is  entered  for  extended  availability  Pay  Items. 


10  OAS  Pay  Items  FS  and  PS  changed  in  June,  1992  to  PD,  with  requirements  as  outlined. 

11  Hourly  Availability  (Pay  Item  Code  AH)  does  not  apply  to  guarantee  hour  contracts. 
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d.  Start /Stop  Times. 

(1)  Flight  Time.  For  helicopters,  Start  and  Stop  times  are  entered  according  to  Hobbs 
Meter  (hour  clock)  readings  and  are  recorded  in  hours  and  tenths.  For  airplanes, 
times  are  entered  in  24-hour  clock  time  from  takeoff  roll  (not  engine  start)  to  return 
to  parking  ("in  the  blocks").12 

(2)  Non-Flight  Time  Line  Entries.  As  stated  above,  for  SM  or  PD,  do  not  make  an  entry. 
For  Hourly  or  Extended  Availability,  enter  24-hour  clock  times. 

e.  Elapsed  Time.  For  helicopters,  subtract  start  time  from  stop  time.  For  airplanes,  calculate 
the  difference  in  hours  and  minutes  between  start  and  stop,  then  convert  to  hours  and 
hundredths  using  the  conversion  chart  in  the  OAS-23  book. 

f.  Pav  Item  Code.  Standard  Pay  Item  Codes  are  contained  in  the  OAS  Instruction  sheet  on 
the  inside  cover  of  the  OAS-23  book.  Unless  a separate  pay  rate  is  used  for  ferrying  the 
aircraft  (pilot  only)  to  a project  site,  always  use  FT  instead  of  FY  (ferry  time  will  be  reflected 
by  entering  Use  Code  9F). 

g.  Payload:  Pax/Cargo.  Enter  the  total  number  of  passengers  (pax)  and  pounds  cargo  carried 
for  the  flight  entered  on  each  line  of  flight  time. 

h.  Pilot  Initial.  Pilot  must  initial  each  line  entry. 

i.  Assignment  of  Billee  Codes. 

(1)  The  Billee  Code  on  each  line  of  an  OAS-23  is  used  to  route  the  On-Line  Payment  and 
Collection  (OPAC)  billing  to  the  unit  identified  by  the  coding. 

(2)  Billee  codes  of  other  agency  units  (eg,  a Forest,  a Park,  etc.)  are  assigned  only  for 
reimbursable  projects  (ie,  those  agency’s  funds  are  being  used). 

(3)  On-Call  Contracts.  The  BLM  Billee  Code  of  the  BLM  unit  (eg,  State  Office,  District) 
administering  the  contract  must  be  used. 

j.  Use  Code.  Use  codes  identify  particular  uses  of  the  aircraft  within  the  broad  OAS  Pay  Item 
of  Flight  Time  (FT).  They  will  be  assigned  according  to  the  DOI/BLM  use  code  list  (see 
Figure  V-3). 

Separate  flight  time  line  entries  must  be  made  for  each  type  of  use.  Of  particular 
importance  is  splitting  out  ferry  time  from  the  designated  base  to  the  area  of  operations. 


12  For  line  entries  where  the  aircraft  is  ferrying  unaccompanied  by  a government  representative  to  home 
base,  the  Pilot  is  to  be  instructed  to  call  the  Dispatch  Office  after  the  flight  with  arrival  time.  Ferry  flights  are 
not  to  be  estimated. 
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Appropriate  use  codes  for  WH&B  projects  are: 


Animal  Counting:  6K 

Animal  Herding  (Movement  Of  Animals  From  One  Area  To  Another;  Non-Capture):  6A 

Animal  Gathering  or  Capturing:  6C 

General  Reconnaissance  (High  Level):  9H 

General  Reconnaissance  (Low  Level):  6R 

Ferry  To  And  From  District  or  Project  Site  (Pilot  Only):  9F 

Personnel  Transport  (eg,  To/From  Project  Site):  9P 


k.  Organization  and  Charge  Code  Symbols  (Cost-Account  Coding). 

(1)  Cost-account  coding  will  be  assigned  using  the  coding  identified  on  the  Flight  Request. 
This  coding  may  identify  District,  State  Office,  or  Washington  Office  funding. 

(2)  Occasionally,  multiple  cost  codes  are  identified  for  a certain  percentage  of  the  total 
mission  cost.  In  these  cases,  the  individual  completing  the  OAS-23  should  roughly 
calculate  the  split,  assigning  separate  OAS-23  line  entries  for  parts  of  the  total  flight  time 
and  assign  coding  accordingly,  realizing  it  is  not  always  possible  to  achieve  an  exact 
percentage  share.  See  the  example. 


DATE 

« 

FAA  IDENTIFIER 

START 

STOP 

ELAPSED 
TIME  OR 
QUANTITY 

PAY 

ITEM 

CODE 

PAYLOAD 

BILL 

CODE 

USE 

CODE 

USER 

ORGANIZATION 
AND  CHARGE 
CODES 

3 

1 

a 

N 

M D Y 

FROM 

TO 

PAX 

CARGO 

05  05  92 

EKO 

EKO 

370.2 

373.7 

03  50 

FT 

2 

20 

S290 

SK 

A flight  is  takers  to  count  horses  along  the  Ely  and  Elko  District  border.  The  two  Districts  agree  to  share  the  cost,  wtth  Elk©  paying  one-third,  and  Ely 
picking  up  the  remaining  two-thirds  of  the  cost.  NormaJ  line  entry  is  shown  above.  To  split  the  costs,  however,  enter  lines  as  shown  below. 

05  05  92 

EKO 

EKO 

370.2 

371.2 

01  00 

FT 

1 

10 

9290 

SK 

NV  010  4370  11 

05  05  92 

EKO 

EKO 

371.2 

373.2 

02  00 

FT 

1 

10 

6290 

SK 

NV  040  4370  1 1 

Note  that  since  Elko  scheduled  the  flight  (was  the  ‘user*),  Elko's  Slllee  Code  is  entered  on  both  lines.  However,  the  charge  code  changed,  if  only 
one  line  entry  has  been  made.,  and  the  pilot  has  signed  the  OAS-23  and  departed,  then  cross  out  the  one  line,  enter  approonate  number  of  lines  to 
accomplish  the  coding  split,  and  explain  the  action  taken  under  'Remarks.'’ 

Signed  Received.  The  Aircraft  Chief-of-Party  is  responsible  for  signing  or  initialing  each  line 
on  a daily  basis. 


m.  Signature  Of  Contractor /Agent/Pilot.  For  exclusive-use  contracts,  these  should  be  signed 
and  dated  every  two  (2)  weeks.  For  on-call  or  rental  agreements,  these  must  .not  be  signed 
and  dated  until  the  entire  project  has  been  completed. 

n.  Signature  Of  Government  Representative.  The  individual  signing  as  "receiving"  on  the  far 
right  block  of  each  line  entry  cannot  sign  in  the  lower-right  block.  Each  unit  will  designate 
to  the  State  Aviation  Manager  and  to  OAS  those  individuals  who  may  sign  in  this  block. 

Due  to  Prompt  Payment  Act  provisions  for  interest  payments  to  vendors  if  payments  are 
not  processed  timely,  it  is  recommended  that  at  least  three  trained  individuals  be  so 
designated.  As  with  the  Pilot  signature  block  in  the  lower  left,  these  should  only  be  signed 
and  dated  when  the  project  has  been  completed  (for  on-call  and  rental  agreements)  or 
during  the  2-week  cycle  (for  exclusive-use  contracts). 
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3.  Routing  of  Flight  Payment  and  Other  Documents. 

a.  The  WH&B  Specialist /Aircraft  Ghief-of-Party  is  responsible  for  returning  OAS-23  documents 
to  the  Dispatch  Office  or  Aviation  Manager  immediately  after  project  completion. 

b.  The  local  unit  will  retain  the  yellow  user  copy  of  all  OAS-23s  for  the  period  of  use.  Vendor 
retains  blue  copy.  For  line  entries  where  the  aircraft  is  ferrying  unaccompanied  by  a 
government  representative  to  home  base,  the  Pilot  is  to  be  instructed  to  call  the  Dispatch 
Office  upon  arrival  with  arrival  time.  Ferry  flights  are  not  to  be  estimated. 

c.  The  following  will  be  sent  by  the  local  unit  to  OAS  within  3 days  of  project  completion  (or 
within  3 days  after  each  2-week  cycle  for  exclusive-use  contracts): 

(1)  White  original(s)  of  the  OAS-23; 

(2)  Contract  Daily  Diaries  (yellow  copy) 

d.  The  following  will  be  sent  by  the  local  unit  to  the  State  Aviation  Manager  within  3 days  of 
project  completion  (or  3 days  after  each  2-week  cycle  for  exclusive-use  contracts): 

(1)  Machine  copy  of  OAS-23s  and  load  calculations  and  manifest  forms; 

(2)  Pink  copy  of  the  Contract  Daily  Diary. 
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Figure  V-2:  Form  OAS-23  Aircraft  Use  Report 
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NOTES  ON  SAMPLE  OAS-23 


Line  1 : 

Lines  2-3: 

Line  4: 

Line  5: 

Line  6: 

Line  7: 

Line  8: 

Lines  9-10: 


Note  use  of  FAA  Designator  "FLX"  for  Fallon,  NV. 

Note  Use  Code  9F  for  ferry  flight  (pilot  only)  from  Fallon  (FLX)  to  Ely.  4 

"Per  Diem  (Full  Subsistence)”  and  "Service  Truck  Miles"  are  not  written  out  under  "FAA 
Identifier1'  and  "Start/Stop"  columns.  Rather,  the  locations  (ELY  and  FLX)  where  these  charges 
were  incurred  are  entered  under  "FAA  Identifier"  and  "Start/Stop"  is  left  blank. 

Transport  of  aircraft  from  ELY  to  PRJ  (Project  Site)  with  Government  personnel  on  board  is 
entered  as  a separate  line,  with  Use  Code  9P  If  no  Government  personnel  were  on  board,  this 
flight  time  would  have  been  coded  to  9F  (Ferry;  Pilot  Only). 

Note  Use  Code  6K  for  the  Flight  Time  spent  actually  counting  animals. 

Transport  of  aircraft  from  PRJ  to  ELY  (Project  Site)  with  Government  personnel  on  board  is 
entered  as  a separate  line,  with  Use  Code  9P  If  no  Government  personnel  were  on  board,  this 
flight  time  would  have  been  coded  to  9F  (Ferry;  Pilot  Only). 

Service  Truck  Miles  to  and  from  the  Project  Site  are  totalled  for  the  day. 

Per  Diem  was  entered  for  overnight  stay  in  Ely  (Note  that  rf  the  aircraft  had  returned  to  Fallon, 
the  8-hour  daily  flight  time  limitation  would  have  been  exceeded  for  9/11. 

These  entries  reflect  the  ferry  flight  time  and  Service  Truck  Miles  from  Ely  to  Fallon. 
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Figure  V-3:  DOI/BLM  Use  Codes 


BLM  USE  CODES  2/1/90 

[Reference  Page  IV-9  For  Codes  Commonly  Used  In  The  WH&B  Program] 


SPECIAL  USES 

External  Loads 
1A  Sling 

IF  Fixed-Wing  External  Load 

1H  Short-Haul  Helicopter  (Flescue) 

1L  Long  Une/Flemote  Hook 

Fire  Suppression  Activities 

2A  Helitack /Initial  Attack  - Personnel  Transport 

2C  Cargo  Transport  - Internal 

2E  Smokejumper 

2F  Foam  Dispensing  - Bucket/Tank 

2H  Deployment  & Retrieval  - Personnel  Transport 

2K  Air  Attack  Supervisor 

2L  Lead  Plane 

2P  Paracargo 

2R  Fire  Retardant  - Bucket/Tank 

2W  Water  Dropping  - Bucket /Tank 

Fire  Detection/Reconnaissance  (Use  6R) 


SPECIAL  USES  (Cont) 


Aerial  Applications 


8C 

Seeding 

8F 

Fusee 

8H 

Helitorch 

8P 

Ping  Pong  Ball 

8R 

Spraying 

8T 

Thermite  Grenade 

OTHER  SPECIAL  USES 

USE  ONLY  THE  FOLLOWING  OAS  4-SERJES  COOES: 

4H  Hoversite  - Helicopter 

4P  Paracargo  - Non-Fire 

4R  Rappelling  - Helicopter 


Fire  Suppression  Activities  - Local 
DO  NOT  USE  OAS  3-SERIES  COOES 


OTHER  USES  - SPECIAL 
EQUIPMENT  AND/OR 
SPECIAL  TECHNIQUES 
REQUIRED 


DO  NOT  USE  ANY  OF  THE  OAS  5-SERIES  COOES 


Low-Level  - Within  500’  Of  Surface 

GENERAL  USES 


6A 

Animal  Herding 

6C 

Animal  Gathering  & Capturing 

9A 

6E 

Animal  Electronic  Tracking 

9C 

6F 

Auto  Surveyor 

9E 

6H 

Habitat/Environmental  Evaluations 

9F 

6K 

Animal  Counting 

9H 

6L 

Law  Enforcement 

9L 

6M 

Drug  Law  Enforcement 

9M 

6N 

Search  and  Rescue 

9P 

6P 

Powerline  Patrol 

9R 

6R 

Reconnaissance 

9V 

6T 

Animal  Eraoication  & Tagging 

9X 

6V 

Animal  Visual  Tracking 

MA 

6W 

Wildlife  Surveys 

Air  Crew  Training 

Cargo  Transport 

Pilot  Proficiency/Pilot  Training 

Ferry  Aircraft  - Pilot  Only 

Reconnaissance  - 500+  ' Above  Ground  Level 

Law  Enforcement  - Non-Special  Use 

Drug  Law  Enforcement  - Non-SpeciaJ  Use 

Personnel  Transport  - Point-to-Point 

Search  and  Rescue  - 500+  ' Above  Ground  Level 

Photo  Mapping/Video 

DO  NOT  USE;  SPECIFY  THE  USE 

Maintenance  Rights  - DO  I Reet  (Owned)  Only 
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4-  Evaluation  Report  Of  Contractor  Performance.  (See  Figure  V-4.)  At  the  end  of  each  exclusive- 
use  or  on-call  contract  period,  Form  OAS-72  "Evaluation  Report  Of  Contractor  Performance" 
will  be  completed  by  appropriate  personnel  and  submitted  to  OAS.  It  is  recommended  that 
the  State  Aviation  Manager  and/or  COAR  canvass  all  units  who  utilized  the  contract  in  order 
to  complete  this  document  fairly  and  accurately. 

Figure  V-4:  Evaluation  Report  Of  Contractor  Performance 


DEPARTMENT  OP  THE  INTERIOR 
OFFICE  OF  AIRCRAFT  SERVICES  - BOISE.  IDAHO 
EVALUATION  REPORT  ON  CONTRACTOR  PERFORMANCE  - CONTRACT  CLOSEOUT 

1.  Bureau  and  Address:  


2.  Contractor  snd  Address: 


3. 

Contract  No . : 

4.  Contract  Period: 

5. 

Designated  its**- 

6. 

Contractor ‘a  Overall  Performance: 

Excellent  _____  Good  _____ 

Fair  ____ 

Poor  _____ 

7. 

Quality  of  Sarvice  Provided: 

Excellent  _____  Good  _____ 

Fair  ____ 

Poor  

8. 

Compliance  with  Essential  Contract 

If  no,  explain- 

Terms  and  Specif ictions : 

Yes  _____ 

No  _____ 

9.  Were  Che  Availability  Requirements  Met?  Yes  ___  No  If  no,  explain; 

NOTE:  If  you  have  any  documented  failures,  please  attach  and  return  with  this  fon*. 


10.  Additional  Comments: 


Contracting  Officer's  Adniniscrative  Representative  Data 


11.  Final  Payment  Processed:  OAS- 23  No.(s). 

Yes  _____  No  _____  Certificate  No 


Contracting  Officer 
USE  REVERSE  FOR  ADDTIONAL  REMARKS 


Date: 


Date: 

OAS-72  (7/91) 
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5.  Project-Work  Contract  Aircraft  Time  and  Product  Reporting  Requirement.  (See  Figure  V-5.) 
To  meet  GSA  reporting  requirements,  the  following  will  be  accomplished  for  project -work 
contracts. 

a.  All  WH&B  project-work  aircraft  time  will  be  documented  on  a project-long  basis  using  the 
“Project-Work  Contract  Flight  Hour  Report"  shown  in  Figure  V-5. 

b.  The  project-work  contract  COR  or  PI  must  submit  one  copy  to  local  aviation  manager  and 
one  copy  to  State  Office  Contract  Specialist  administering  the  contract.  Local  aviation 
manager  files  for  annual  GSA  service  contract  report  to  State  Aviation  Manager. 

6.  WH&B  Aircraft  Utilization  Cost  and  Utilization  Reports.  OAS  furnishes  two  types  of  WH&B  cost 
reports.  One  details  costs  and  number  of  flight  hours  flown  per  contract  and  is  sorted  by  Billee 
Code.  The  other  details  costs  and  number  of  flight  hours  flown  per  charge  code,  sorted  by 
State,  Office,  and  Subactivity. 
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Figure  V-5:  Project-Work  Contract  Flight  Hour  Report 

PROJECT-WORK  CONTRACT  FLIGHT  HOUR  REPORT  * 

\ 

STATE:  ______  DISTRICT:  ___________ 

TYPE  PROJECT: 

PROJECT  NAME: 

PROJECT  DATE(S):  From:  ______  To:  _______ 

TYPE  AIRCRAFT:  ___________ 

TOTAL  FLIGHT  TIME:  ________  Hrs. 

PROJECT  CHARGE  CODE(S): 

TOTAL  UNITS  ACCOMPLISHED  (Animals  Gathered;  Acres  Treated,  etc.): 


REMARKS: 


PI  or  COAR  NAME: 

DATE: 

* COR  or  PI  must  submit  one  copy  to  local  aviation  manager  and  one  copy 
to  State  Office  Contract  Specialist  administering  the  contract.  Local 
aviation  manager  files  for  annual  GSA  service  contract  report  to  State 
Aviation  Manager. 
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VI.  SCHEDULING  AND  FLIGHT  COORDINATION. 

A.  General.  All  scheduling  and  flight  coordination  shall  be  performed  by  Dispatch  Offices  and/or 
authorized  Aviation  Managers  and  in  accordance  with  the  requirements  and  processes  contained 
in  Manuals  9400  and  9430  and  BLM  Handbooks. 

B.  Coordinating  Dispatch  Offices  For  Contracts.  Each  State  with  a contract  aircraft  whose  designated 
base  is  located  within  its  boundaries  shall  designate  a Coordinating  Dispatch  Office  for  centralized 
scheduling  of  the  aircraft  (see  Appendix  1 this  Guide  for  a list  of  these  offices).  This  office  shall 
be  responsible  for  receiving  requests  from  other  Districts  within  the  State  and  from  the  offices  in 
other  States  who  are  authorized  to  order  WH&B  contract  aircraft  from  other  states.  This  office  is 
also  responsible  for  relaying  and  coordinating  requests  with  the  contractor. 

The  Coordinating  Dispatch  Office  may  be  a State  Office  Coordination  Center  or  a District  Dispatch 
Office. 

Some  States  may  allow  Districts  to  go  direct  to  the  Coordinating  Dispatch  Office  for  the  aircraft; 
other  States  (eg,  Nevada)  may  establish  the  State  Office  Coordination  Center  as  the  only  office 
authorized  to  schedule  another  State’s  aircraft. 

C.  General  Requirements. 

1.  To  avoid  confusion  in  scheduling  the  aircraft  off-unit,  the  Contractor  will  not  be  contacted 
directly  by  local  WH&B  District  personnel  during  the  initial  request  process. 

2.  It  is  the  responsibility  of  the  local  WH&B  specialist  requesting  the  aircraft  to  ensure  that  the 
local  and  Coordinating  Dispatch  Office  is  kept  informed  of  all  changes  in  flight  plan,  schedule, 
project  area,  etc. 

3.  If  vendor  can  respond  to  the  order,  the  Contractor  will  confirm  with  the  Coordinating  Dispatch 
Office.  The  Coordinating  Dispatch  Office  will  then  instruct  the  Contractor  to  contact  the 
appropriate  Dispatch  Office  and/or  the  local  WH&B  specialist  to  obtain  project  specifics. 

D.  Specific  Information  Required.  Regardless  of  whether  the  aircraft  movement  is  inter-  or  intrastate, 
the  following  documents  shall  be  submitted  to  the  Coordinating  Dispatch  Office  by  the  requesting 
Office: 

1.  Resource  Order  (see  Chapter  VII,  Figure  VIM); 

2.  Aircraft  Flight  Request,  front  and  back  (see  Chapter  VII,  Figure  VII-2  and  Figure  VII-3); 

3.  Special-Use  Air  Safety  Plan,  if  requested  by  the  furnishing  office  (see  Chapter  VII,  Figure  VIM). 

E.  Entry  of  Project  to  the  WH&B  Flight  Schedule.  Each  Coordinating  Dispatch  Office  will  maintain 
a WH&B  flight  schedule.  Once  the  flight  is  confirmed  with  the  Contractor  by  the  Coordinating 
Dispatch  Office,  that  facility  will  enter  the  flight(s)  on  the  Statewide  WH&B  Flight  Schedule  and 
distribute  itto  the  following: 

1 . Other  Districts  within  the  State; 

2.  The  three  other  Coordinating  Dispatch  Offices; 
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F.  Cancellation  of  Flights.  Cancellation  of  scheduled  flights  will  be  accomplished  using  standard 
Resource  Order  procedures.  Canceled  flights  will  be  deleted  from  the  WH&B  Flight  Schedule,  with 
a revised  schedule  disseminated  immediately  by  the  Coordinating  Dispatch  Office  to  the  offices 
specified  above. 

G.  Release  of  the  Aircraft.  Release  of  the  aircraft  after  project  completion  will  be  accomplished  using 
standard  Resource  Order  procedures.  Flights  and  projects  will  be  deleted  from  the  WH&B  Flight 
Schedule  as  they  are  completed. 

H.  Gathering  Activities.  Gather  activities  will  receive  priority  for  scheduling  of  contract  aircraft. 
Contract  aircraft  shall  always  be  used  over  BOA  (rental)  aircraft  for  gather  projects. 

I.  Fire  Use.  Due  to  limited  availability  of  experienced  WH&B  vendor  pilots,  particular  care  must  be 
exercised  when  scheduling  WH&B  contract  aircraft  for  fire  use.  If  a WH&B  contract  aircraft  is 
committed  to  a fire  and  an  order  for  WH&B  operations  is  received,  or  a conflict  develops  with  a 
previously  scheduled  non-fire  and  non-WH&B  flight  operation,  then  the  Coordinating  Dispatch 
Office  will  endeavor  to  replace  the  WH&B  aircraft  on  the  fire  with  either  a contract  or  call-when- 
needed  fire  aircraft,  using  standard  resource  order  procedures.  The  fire  shall  bear  the  cost  of 
obtaining  alternative  services,  including  any  ferry  beyond  that  normally  incurred  from  the 
designated  base  of  the  WH&B  aircraft. 

J.  Obtaining  Other  Aircraft.  It  should  be  stressed  that,  barring  unavailability  and  inability  to 
reschedule,  States  who  have  committed  funds  to  the  contract  aircraft  guarantee  must  use  those 
aircraft. 

Notwithstanding  the  hours  committed  by  States  to  use  of  contract  aircraft,  if  the  Coordinating 
Dispatch  Office  cannot  obtain  either  the  local  contract  helicopter  due  to  previously  scheduled 
flights,  it  will  determine  the  availability  of  other  appropriate  aircraft  either  within  or  outside  the 
State. 

A priority  will  be  placed  on  use  of  the  other  WH&B  aircraft  contracts  administered  by  other  BLM 
states.  The  Coordinating  Dispatch  Office  will  perform  a cost-analysis  for  the  requesting  District 
on  use  of  alternative  aircraft. 

It  is  then  the  District’s  responsibility  to  decide  whether  to  order  a contract  aircraft  from  another 
state  through  the  Coordinating  Dispatch  Office.  If  it  is  expected  that  the  $25,000.00  procurement 
limit  will  be  exceeded,  then  the  State  Aviation  Manager  shall  contact  OAS  to  obtain  a vendor. 


t 


VI-2 


June,  1992 


BLM  WILD  HORSE  & BURRO  AVIATION  OPERATIONS  GUIDE 

VII.  PLANNING  AND  PRE-FLIGHT  REQUIREMENTS.  A summary  of  planning,  pre-flight,  and  postflight 
requirements  is  provided  below. 


SCHEDULING 

AIRCRAFT  CHIEF-OF-PARTY  SUBMITS  FORM  9400-1 A AND  9400- IB  TO 
DISPATCH.  IF  SPECIAL-USE,  SUBMITS  AIR  SAFETY  PLAN 

ORDERING 

IF  AIRCRAFT  NOT  LOCATED  ON-DISTRICT,  RESOURCE  ORDER  SUBMITTED 
TO  COORDINATING  DISPATCH  OFFICE  BY  LOCAL  DISPATCH  (FORM  9400- 
1A-B  AND  AIR  SAFETY  PLAN,  IF  REQUIRED,  ATTACHED) 

VENDOR 

CONTACTED 

COORDINATING  DISPATCH  OFFICE  SCHEDULES  FLIGHT  WITH 
CONTRACTOR  OR  VENDOR 

VENDOR 
CONTACTS 
LOCAL  UNIT 

VENDOR  CONTACTS  REQUESTING  DISTRICT  AND  WH&B  SPECIALIST  AND 
OBTAINS  PROJECT  SPECIFICS 

PREFLIGHT 

AIRCRAFT  CHIEF-OF-PARTY  AND  PILOT  COMPLETE: 

PREFLIGHT  CHECKLIST  AND  BRIEFING 
OAS-67  LOAD  CALCULATION 
MANIFEST  FORM  (AS  NEEDED) 

OPERATIONS 

NONE,  UNLESS: 

- INCIDENT/HAZARD/ACCIDENT  OCCURS  (OAS-34  OR  OAS-77) 

- NEW  LOAD  CALCULATION  REQUIRED 

POSTFLIGHT 

(DAILY) 

AIRCRAFT  CHIEF-OF-PARTY  AND  PILOT  COMPLETE  AND  SUBMIT: 

OAS-23 
DAILY  DIARY 
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A.  Completion  Of  The  Resource  Order.  (See  Figure  VII-1.)  The  Dispatch  Office  requesting  a WH&B 
aircraft  shall  generate  a Resource  Order  and  transmit  it  to  the  office  within  the  State  designated 
as  the  Coordinating  Dispatch  Office.  The  Resource  Order  must  specify: 

1.  Requested  date(s); 

2.  Length  of  commitment; 

3.  Initial  reporting  location  and  time(s)  for  aircraft  and  fuel  truck; 

4.  Description  of  Project  (Count,  Monitoring,, Herding/Gathering,  Repeater  Work,  etc.); 

5.  Additional  Needs  (Fuel  Truck,  etc.) 

The  resource  order  shall  then  be  transmitted  to  the  Vendor. 

B.  Completion  Of  Form  9400-la  and  9400-1  b Aircraft  Flight  Reouest.  (See  Figures  VI 1-2  and  VII-3.) 
Users  will  complete  both  the  front  and  reverse  of  Form  9400-1  in  conjunction  with  the  District 
Dispatcher  and/or  Aviation  Manager. 

1.  Hazard  Analysis.  (See  Figure  VII-3.)  Both  the  Dispatcher  and/or  Aviation  Manager  and  the 
WH&B  Specialist  are  responsible  for  completing  the  Hazard  Analysis. 

2.  Aerial  Hazard  Map.  A map  of  the  project  area  is  required  for  all  non-point-to-point  mission-type 
flights,  including  reconnaissance  (both  high-  and  low-level,  counting,  gather  monitoring,  etc. 

Hazards  (aerial,  Military  Training  Routes,  Special-Use  Airspace,  etc.)  must  be  clearly  identified. 

The  completion  of  this  map  is  the  joint  responsibility  of  the  Dispatcher/Aviation  Manager  and 
the  Project  Leader/Aircraft  Chief-of-Party. 

The  map  shall  be  reviewed  prior  to  the  start  of  each  day’s  operations  and  shall  be  consulted 
by  the  Pilot  and  Aircraft  Chief-of-Party  prior  to  descent  to  low-level.  A high-level  aerial 
reconnaissance  for  known  and  unknown  hazards  shall  also  be  performed  prior  to  decent  below 
500'  AGL 

3.  Trap  Site  Sketch.  (See  Chapter  VII. G)  When  possible,  missions  involving  trap  sites  and 
utilizing  contract,  rental  or  fleet  aircraft  will  require  a detailed  sketch  showing  location,  aerial 
and  ground  hazards,  orientation  to  terrain,  sun,  and  prevailing  wind.  Prior  approval  by  local 
District  Aviation  Management,  with  pilot  approval  prior  to  commencement  of  operations,  is 
required. 

C.  Project  Air  Safety  Plans.  (See  Figure  VIM.) 

1.  One-Time  Missions.  For  one-time  special-use  missions  (ie,  non-recurring  year  after  year),  the 
Aircraft  Flight  Request  will  suffice  for  both  hazard  analysis  and  special-use  management 
approval,  as  well  as  all  other  flight  planning  needs. 

2.  Recurrent  Missions.  Project  Air  Safety  Plans  with  management  approval  are  required  for  all 
special-use  missions  that  are  recurrent  (eg,  counts  under  500’  AGL  in  the  same  geographic 
area).  The  WH&B  Specialist  is  responsible  for  completing  all  project  information  on  Air  Safety 
Plans.  The  basic  outline  of  an  Air  Safety  Plan  is  identified  in  Figure  VIM. 
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D.  Airspace  Coordination. 

1.  Submission  Of  Flight  Requests.  If  the  mission  is  to  be  conducted  along  Military  Training 
Routes  (MTRs)  or  within  Special-Use  Airspace,  flight  requests  must  be  completed  as  soon  as 
the  mission  need  is  identified.  Thirty- (30)  days  is  highly  recommended,  but  a minimum  of  three 
(3)  days  in  advance  of  the  flight  is  required.  This  will  allow  the  Dispatcher/Aviation  Manager 
to  coordinate  with  the  military  to  ensure  safe  use  of  deconflicted  airspace. 

Exceptions  can  be  made  to  the  three-day  requirement;  however,  there  is  no  assurance  that 
airspace  conflicts  will  be  resolved  and  the  flight  approved.  Flights  will  not  be  approved  by  the 
Aviation  Manager  unless  all  mitigation  and  coordination  efforts  to  avoid  potential  conflicts  have 
been  taken. 

2.  Procedures.  All  processes  and  procedures  of  the  Interagency  Airspace  Coordination  Guide 
will  be  followed.  If  difficulties  are  encountered  with  military  schedulers  in  implementing  the 
above  procedures,  request  the  name  and  phone  number  of  the  Military  Operations  Officer  and 
contact  the  State  Aviation  Manager  with  that  information  and  the  nature  of  the  difficulty 
encountered. 

3.  Airspace  Conflicts.  Incidents  of  intrusion,  near-mid-air,  etc.  must  be  reported  immediately  to 
the  local  and  state  Aviation  Managers,  with  immediate  documentation  on  Form  OAS-34 
Incident/Hazard  Report. 

E.  Prefliaht  Briefings /Postflight  Evaluation.  The  Aircraft  Chief-of-Party  is  responsible  for  ensuring  that 
pre-flight  briefings  and  post-flight  evaluations  are  accomplished  on  a daily  basis.  To  meet  this 
requirement,  the  Aircraft  Manager  must  have  copies  of  the  following  prior  to  initiation  of  the 
mission: 

1.  Aircraft  Flight  Reguest.  The  Aircraft  Manager  must  have  a copy  of  the  Flight  Request,  with 
aerial  hazard  map  attached  for  special-use,  low-level  flights.  Trap  site  sketch,  if  applicable, 
must  also  be  attached. 

2.  Form  QAS-103  Pilot/Aircraft  Chief-of-Party  Checklist.  (See  Figures  VII-5  and  VII-6.)  The 
Checklist  shall  be  completed  prior  to  the  start  of  each  day’s  operations  and  each  time  the 
nature  of  the  mission  significantly  changes  (ie,  from  counting  to  gathering). 

3.  Form  OAS-84  Helicopter  Passenger  Briefing.  The  Pilot  is  responsible  for  ensuring  all 
passengers  are  briefed.  Use  of  Form  OAS-84  is  recommended  (see  Figures  VII-7  and  VII-8.) 
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Figure  VII-1:  Resource  Order 
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Figure  VII-3:  Form  9400-1  b Aircraft  Right  Request  - Continuation  (Page  2:  Reverse) 
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Figure  VIM:  Air  Safety  Flan  Format 


AIR  SAFETY  PLAN  FORMAT 

At  a minimum,  the  plan  shall  include  a discussion  of  the  following: 

I.  Project  Aviation  Manager 

II.  Project  Name  and  Objectives 

III.  Justification. 

IV.  Project  Dates. 

V.  Project  Location. 

VI.  Projected  Cost  of  Aviation  Resources. 

VII.  Aircraft. 

VIII.  Pilot. 

IX.  Project  Participants. 

X.  Flight  Following  and  Emergency  Search-and-Rescue 

XI.  Aerial  Hazard  Analysis 

XII.  Use  of  Protective  Clothing/Eguipment 

XIII.  Load  Calculations  and  Weioht-and-Balance 
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Figure  VII-5:  Pilot /Aircraft  Chief-of-Party  Checklist 
(Front) 


5). 


AVIATIGi  UH  OKGXLIfT  (CAS*  f®>  1/90 

1).  Pilot'*  Card  * Qualified  and  current  for  aircraft  typo 
and  aias ion? 

25.  Aircraft  Card  - Aircraft  approved  for  Mission? 

3) .  Flight  Plan/Flight  Following  * FUod  (FAA/ Agency /Bur— u)? 

4) .  Paraonal  Protactiva  l^ipant  (PPC)  * roqul rod  for  Mission 

• avai labia  and  worn  by  all  pa— angora  and  pilot? 

Pilot  briafad  on  aiaaion  objactiv— /peraamters  of  flight  and  know 


flight  hazards? 

6).  Pilot  briefing  to  pa a ■angora  including: 

A. -  Approach  and  departure  path*  to  and  f raw  aircraft 

B.  Seat  Bolt  * If—  and  adjustaant 

C.  Sacking  tuiaa 

0.  Firo  Ixtinguisher(s)  * Location  and  uaa 

E.  E—  rgancy  Exit*  * Location  and  u— 

F.  Survival  Equipaant  • Location  and  uaa 

G.  Oxygon  * If  available  * location  and  uaa 
M.  ELT  * Location  and  uaa 

1.  Other  Emergency  Procedure*,  i.e.  (fuel  A electric 
•hut -off)  (radio  operations) 

F . Equipment  or  Tools  * NEVER  store  under  a— ta  while 
transporting  paeaengor*. 


Figure  VII-6:  Pilot/Aircraft  Chief-of-Party  Checklist 
(Reverse) 


Directives  require  that  the  pilot  and  aircraft  arc  approved  for  the 
specific  Mission  and  that  a flight  plan  has  been  filed  either  through 
the  FAA,  Bureau/Off  ice  and  flight  following  requirements  are  net. 

Aircraft  accidents  are  to  be  reported  to  local  Aviation  Manager  and  to  QAS 
24  hour  number  208*5*9-2770.  All  incidents,  Maintenance  deficiencies  and 
hazards  are  to  be  reported  on  the  0AS-34  AMIS  report. 

A passenger  nay  refuse  to  fly  with  sny  pilot  or  in  any  airersft  or 
curtsil  sn  existing  flight;  if  in  the  opinion  of  the  passenger, 
conditions  exist  which  make  the  flight  unsafe.  The  pilot  may  refuse  to 
per fore  in  situations  which,  in  h^f  opinion  excead  either  his  ability, 
the  capability  of  the  aircraft,  or  the  existing  environmental  conditions. 
The  responsible  Aviation  Manager  shell  be  contacted  immediately  and 
informed  of  the  situation,  and  an  QAS*34  forwardad  to  QAS  describing 
the  circumstancM. 
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Figure  VII-7:  Form  OAS-84  Helicopter  Passenger  Briefing  (Front) 


Figure  VII-8:  Form  OAS-84  Helicopter  Passenger  Briefing  (Back) 


VI I -9 


June,  1992 


BLM  WILD  HORSE  & BURRO  AVIATION  OPERATIONS  GUIDE 


F.  Landing  Sites.  WH&B  Specialists,  Pilots,  and  Aircraft  Chiefs  of  Party  will  adhere  to  the  helicopter 
landing  site  requirements  as  contained  in  the  Interagency  Helicopter  Training  Guide  (IHTG).  The 
Aircraft  Chief-of-Party  is  responsible  for  furnishing  wind  indicators  on  landing  sites  to  which 
recurrent  trips  will  be  made.  These  will  be  cleared  of  debris  which  may  pose  a hazard  to  the 
aircraft  and  rotor  system.  The  reverse  of  Form  OAS-84  (See  Figure  Vli-8)  may  be  used  as  a guide 
to  determining  safe  landing  areas. 

G.  Trap  Site  Selection  Guidelines.  (Note:  These  requirements  do  not  apply  to  project-work  contracts.) 
The  pilot  and  ground  crew  manager  and/or  aviation  manager  should  approve  trap  sites  prior  to 
use.  Additionally,  a pre-operations  flight  in  the  vicinity  of  the  trap  site  is  required  prior  to 
commencement  of  animal  collection  activities.  The  pilot's  technical  input  shall  be  provided  in  this 
assessment,  and  any  suggestions  for  alteration  shall  be  considered.  The  Pilot  will  not  be  required 
to  fly  into  a trap  environment  he/she  considers  unsafe. 

When  trap  sites  are  being  selected,  the  following  elements  are  critical  to  safe  aviation  operations. 

1.  Prevailing  Winds.  Realizing  this  is  not  always  possible,  approaches  into  the  trap  should  be 
aligned  as  closely  as  possible  into  the  prevailing  wind  Failure  to  achieve  this  alignment  wili 
put  the  pilot  into  a "downwind"  situation  at  slow  speed,  with  resultant  hazard  to  safe  operation 
of  the  aircraft,  and  consequent  risk  to  the  ground  crew  in  the  vicinity. 

2.  Slope.  It  is  preferable  to  have  the  trap  on  level  ground  without  obstructions.  Where  there  is 
slope,  additional  altitude  must  be  maintained  so  that  the  aircraft  can  turn  safely. 

3.  Orientation  To  The  Sun,  The  sun  should  not  be  directly  facing  both  the  wranglers  and  pilot 
who  are  approaching  the  trap  entrance.  Such  an  orientation  will  pose  unacceptable  hazards 
to  both  wranglers  and  pilot  in  terms  of  decreased  visibility.  Trap  orientation  is  particularly 
critical  during  early  morning  and  late  afternoon  operations  (ie,  do  not  have  a trap  entrance  that 
has  a direct  east-west  orientation). 

4.  Natural  Avenues.  Paths  naturally  occur  in  drainage  bottoms.  Trap  sites  located  there  pose 
significant  hazards  from  side  slopes,  as  well  as  obstructing  the  pilot’s  view  of  aerial  hazards. 

5.  Trap  Wings  (Natural  or  Constructed).  Pilot  must  be  made  aware  and  become  familiar  through 
a pre-operations  flight  with  all  hazards  around  the  trap.  Jute  must  be  securely  fastened  to 
prevent  accident  snagging  in  or  uplifting  by  the  rotor  system. 

6.  Visibility  Into  The  Trap.  Traps  should  be  selected  which  offer  the  pilot  maximum  opportunity 
to  herd  the  horses  far  enough  inside  the  wings  so  that  the  aircraft  can  depart  prior  to  takeover 
of  the  herding  by  wranglers.  At  no  time  will  the  aircraft  and  wranglers  on  horseback  operate 
simultaneously  within  the  wings  of  the  trap. 

7.  Weather.  Helicopter  operations  will  always  be  conducted  in  Visual  Flight  Rules  (VFR) 
conditions.  Operations  should  not  be  conducted  in  adverse  weather  conditions  which  pose 
a hazard  to  safe  aircraft  operation  (ie,  thunderstorms  with  strong,  variable  winds;  wind  shear 
conditions;  etc.).  Light  helicopters  (up  to  6000#  gross  weight)  will  not  be  operated  when 
steady  winds  exceed  30  knots  or  in  gusty  wind  conditions  when  the  gust  spread  exceeds  15 
knots. 
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8.  Aerial  Hazards.  Traps  should  be  located  in  areas  free  of  aerial  hazards  in  both  aircraft 
approach  and  departure  paths.  Where  permissible,  hazard  reduction  measures  (eg,  felling  of 
trees)  should  be  taken. 

9.  Adequate  Ground  Cover  (Vegetation).  Visibility  of  both  ground^crew  and  pilot  is  considerably 
reduced  with  trap  sites  located  in  dusty  areas.  Trap  sites  should  have  adequate  ground  cover 
to  reduce  hazards  associated  with  reduced  visibility  produced  by  dust  and  dirt  when  the 
helicopter  is  hovering  or  operating  at  very  low  altitudes. 

10  Communications  At  The  Trap  Site.  The  pilot  must  be  in  constant  contact  with  ground  crew 
while  conducting  joint  operations.  The  use  by  wranglers  of  headsets  with  push-to-talk 
capability  is  recommended. 

H.  BLM  Employees  As  Aircrew.  A complete  risk  analysis  must  be  performed  prior  to  each  mission 
or  project  If  the  mission  does  not  require  the  use  of  an  observer,  the  BLM  employee  should 
remain  on  the  ground  to  reduce  exposure  to  the  low-level  flight  environment. 

All  employees  associated  with  the  program  are  required  to  pursue  the  safest  means  of  aircraft 
utilization.  They  should  continually  weigh  the  risks  involved,  particularly  at  low  altitude  AGL/high 
density  altitude  conditions,  and  search  and  develop  safe  techniques  to  carry  out  their  program 
responsibilities. 

1 . Herding /Gathering  Operations.  The  participation  of  BLM  employee  as  aircrew  during  these 
operations  requires  a Special-Use  Air  Safety  Plan  approved  by  the  State  Director.  The  decision 
to  participate  as  aircrew  aboard  herding/gathering/capture  missions,  as  well  as  the  approval 
to  do  so,  should  be  based  upon  consideration  of  the  following  parameters: 

a.  Type  Of  Animal  (Burros  Or  Horses)  Being  Captured.  In  areas  of  steep,  rough,  and/or 
dissected  terrain,  the  BLM  employee  may  need  to  be  on  board  the  helicopter  until  such 
time  as  the  animals  are  located.  At  that  time,  the  BLM  employee  will  disembark  to  furnish 
on-ground  assistance  to  the  helicopter  herding  operation.  This  method  may  also  be 
necessary  for  herding  small  foals  (both  burro  and  horse)  that  have  become  separated  from 
their  band. 

b.  Pilot  Familiarity  With  The  Area  Of  Operations  Or  Level  Of  Pilot  Experience  With 
Herding /Gathering /Capture  Operations.  BLM  employees  may  be  on  board  the  helicopter 
to  show  the  pilot  the  geographic  limits  within  which  the  horses  or  burros  should  be  herded 
in  order  to  maintain  the  safety  of  the  animals. 

Method  of  capture  (roping  or  wing  traps)  may  also  require  that  a BLM  employee  ride 
aboard  the  aircraft  to  familiarize  the  pilot  with  various  trapping  methods.  These  operations 
will  only  be  conducted  in  a general  use  environment  and  at  no  time  shall  the  aircraft  engage 
in  special-use  missions  (ie,  below  500’  AGL,  herding/gathering/capture  operations). 

During  these  reconnaissance  flights,  several  bands  of  animals  may  often  begin  moving.  To 
prevent  the  animals  from  moving  further  from  the  trap  site  and  to  assure  that  the  animals’ 
travel  distance  is  kept  to  a minimum,  it  may  be  necessary  for  the  helicopter  to  land, 
disembark  the  BLM  employee  and  begin  the  herding  operation. 

c.  Need  For  Population  Manipulations  Required  For  Effective  Management.  A government 
employee  may  need  to  be  on  board  when  adjusting  populations  by  age,  sex,  color,  or  other 
characteristics.  (This  may  be  more  applicable  to  burros  than  horses.) 
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When  the  pilot  is  experienced  in  herding  animals,  is  familiar  with  the  limits  of  the  horses  or 
burros,  the  terrain  does  not  require  herding  on  foot,  and  entire  bands  are  being  captured, 
then  the  Government  employee  should  not  ride  aboard  the  aircraft. 

The  decision  as  to  the  necessity  of  riding  iruthe  aircraft  resides  with  the  on-site  employee 
in  charge.  This  individual  must  constantly  reevaluate  the  risks  associated  with  each  mission 
profile.  Options  to  view  the  influence  of  the  capture  aircraft  on  animai  safety  and  welfare 
may  occur  through  use  of  a second  monitoring  aircraft  or  by  placement  of  an  employee  on 
the  ground  in  a location  where  most  or  all  of  the  animals’  travel  route  may  be  observed. 

2.  Censusinq.  The  participation  of  BLM  employees  as  aircrew  during  these  operations  requires 
a Special-Use  Air  Safety  Plan  approved  by  the  local  line  manager  only  when  the  census  is 
conducted  in  the  special-use  environment  (ie,  below  500:  AGL  at  any  time). 

A BLM  employee  is  usually  required  to  ride  aboard  the  aircraft  during  eensusing  operations. 
The  census  technique,  type  of  animal  being  counted,  terrain  and  vegetative  cover  are  variables 
which  influence  the  flight  level  AGL  required  to  perform  the  operation  accurately  and  efficiently. 

As  with  herding  and  capture  operations,  the  judgment  as  to  flight  altitude  should  reside  with 
the  employee  in  charge  of  the  operation.  However,  it  must  be  recognized  that  the  Pilot-In- 
Command  has  final  authority.  Both  individuals  must  constantly  reevaluate  the  risks  associated 
with  each  mission  profile.  When  planning  census  missions,  alternative  census  techniques 
should  be  reviewed  to  determine  the  safest  and  most  cost  effective  method  of  obtaining 
population  estimates. 

As  stated  previously,  reciprocating-engine-powered  helicopters  will  not  be  utilized  to  conduct 
census  operations  at  altitudes  below  500’  AGL 

a.  Burros  are  difficult  to  census  as  they  do  not  shy  away  from  the  noise  of  the  aircraft.  Flight 
at  100-200’  AGL  is  therefore  required  to  obtain  an  accurate  census. 

b.  Horses  will  use  tree  cover  to  hide.  To  obtain  accuracy,  a lower  altitude  AGL  than  would  be 
necessary  with  relatively  open  vegetation  may  be  required 

3.  Paint  Marking.  Paint  marking  is  occasionally  used  to  establish  census  ratios  for  given  herds 
in  order  to  obtain  more  accurate  population  estimates.  The  following  requirements  apply: 

a.  The  use  of  this  technique  and  participation  of  BLM  employee  as  aircrew  during  these 
operations  requires  a Special-Use  Air  Safety  Plan  approved  by  the  State  Director. 

b.  Only  specially  trained  pilots  and  aircrew  members  are  authorized  to  perform  this  activity 
(contact  the  State  Aviation  Manager  for  further  information  if  planning  these  activities). 

4.  Darting  Animals  For  Immobilization  or  To  Administer  Fertility  Drugs.  The  following  requirements 
apply: 

a.  The  use  of  this  technique  and  participation  of  BLM  employee  as  aircrew  during  these 
operations  requires  a Special-Use  Air  Safety  Plan  approved  by  the  State  Director. 

b.  Only  specially  trained  pilots  and  aircrew  members  are  authorized  to  perform  this  activity 
(contact  the  State  Aviation  Manager  for  further  information  if  planning  these  activities). 
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5.  Other  WH&B  Activities.  Other  operations  where  the  BLM  employee  may  be  required  to  ride 
aboard  the  aircraft  include  locating  animals  to  capture,  locating  trap  sites,  determination  of 
safe,  effective  animal  movement  routes,  animal  distribution,  hazard  identification  (both  to 
animals  and  aircraft),  training  and  familiarization  for  new  employees,  animal  selection,  etc.  All 
are  valid  uses  of  aircraft  in  the  program.  Those  activities  which  fall  within  the  special-use 
designation  will  require  management  approval. 

I.  Additional  Pilot  On  Board.  If  the  vendor  identifies  the  need  to  train  an  additional  pilot,  the 
additional  pilot  may  be  carried  on  board  for  training  and  familiarization  purposes.  Government 
employees  are  not  allowed  on  board  during  these  training  missions.  Requests  for  training  shall 
go  through  the  OAS  Contracting  Officer. 


« 
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VIII.  OPERATIONS.  It  is  critical  that  all  WH&B  Specialists  and  Aircraft  Chiefs-of-Party  remember  that  the 
Pilot-1  n-Command  of  the  aircraft  has  full  and  final  authority  over  its  operation.  Government  employees 
must  not  pressure  the  pilot,  either  explicitly  or  implicitly,  into  performing  operations  beyond  the 
capabilities  of  either  the  aircraft  or  pilot 

A.  Regulations.  All  Departmental,  Bureau  and  State  Office  and  District  Supplement  aviation 

regulations  will  be  followed.  Of  particular  importance  are  the  following: 

1.  Pilot  Flight  Time/Dutv  Day  Limitations.  See  appropriate  contract  sections  and  351  DM  1.9  for 
specific  language.  The  following  are  a summary  of  single-pilot  operations.  If  a relief  pilot  is 
available,  then  the  relief  is  also  limited  by  the  following.  Pilots  may  also  be  removed  from  duty 
for  fatigue  or  other  reasons. 

a.  Duty  Day  Limit.  A pilot  may  not  be  on  duty,  including  pre-  and  post-flight  of  the  aircraft, 
more  than  14  hours  in  one  day.  Up  to  one-half  hour  local  travel  to  and  from  the  aircraft 
location  is  excluded  from  pilot  duty  day  computation. 

b.  Minimum  Daily  Rest  Period.  A consecutive  period  of  10  hours  of  rest  must  be  taken 
between  duty  periods. 

c.  Flight  Time  Limit.  A pilot  may  not  fly  more  than  8.0  hours  in  one  day.  On  occasion,  this 
limitation  might  be  exceeded  due  to  headwinds  returning  from  the  project,  incorrect 
estimate  of  return  ferry  flight  time,  etc.  These  instances  will  require  submission  of  an  OAS- 
34  Iscident/Hazard  Report  by  the  Pilot  and/or  Aircraft  Chief-of-Party.  However,  at  no  time 
shall  flight  time  limits  be  consciously  exceeded  to  facilitate  project  completion,  reduce 
costs,  etc. 

d.  36  Hours-ln-6  Davs  Rule.  The  pilot  is  limited  to  a maximum  of  42  hours  flight  time  during 
any  consecutive  six-day  [or  less]  period.  When  a pilot  acquires  36  or  more  flight  hours  in 
a consecutive  six-day  [or  less]  period,  he/she  shall  be  given  the  following  24-hour  period 
of  rest  (off  duty)  and  a new  six-day  cycle  shall  begin.  Once  the  36-hour  limit  is  reached, 
the  pilot  may  continue  to  fly  during  that  day  only,  but  must  not  exceed  42  hours. 

e.  Davs  Off-Duty.  Two  days  of  rest  must  be  taken  by  the  pilot  in  any  14-day  period. 

(1)  Exclusive-Use  Contracts.  For  exclusive-use  contracts,  the  administering  unit  is 
responsible  for  ensuring  days-off  schedule  is  adhered  to.  Requirements  shall  be  relayed 
to  using  unit  when  the  aircraft  is  operating  off-unit. 

(2)  Tracking  Of  Davs  Off.  The  "Pilot  Duty  Day  and  Flight  Hours  Log"  (See  Figure  VIII-1)  will 
be  used  to  track  flight  hours  for  both  exclusive-use,  on-call,  and  BOA  aircraft.  The  Pilot 
is  responsible  for  maintaining  this  record  on  a daily  basis. 

2.  Personal  Protective  Eguipment  (PPE).  A full  complement  of  PPE  as  identified  in  351  DM  1.7E 
will  be  worn  at  all  times  by  all  personnel,  including  the  pilot.  All  helicopter  flights,  regardless 
of  type  of  use,  require  PPE  to  be  worn  at  all  times  by  all  occupants  (including  pilot)  of  the 
aircraft. 
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Figure  VIII-1:  Pilot  Duty  Day  and  Flight  Hours  Cumulative  Log 
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3.  Load  Calculations.  (See  Figure  VIII-2.)  Form  OAS-67  Helicopter  Load  Calculation  will  be 
completed  by  the  Pilot  and  signed  by  the  aircraft  manager  prior  to  the  start  of  each  day’s 
operations.  Failure  to  complete  load  calculations  and  manifests  according  to  the  requirements 
outlined  below  will  constitute  an  Incident/Hazard  and  may  result  in  action  taken  against  both 
the  Contractor  and  the  Aircraft  Chief-of-Party. 

a.  Requirements  for  Completion  of  a New  Load  Calculation.13  One  load  calculation  may  be 
completed  at  the  start  of  each  day  for  the  "worst-case  scenario"  ),  ie,  highest  altitude, 
temperature,  and  weight).  This  one  calculation  will  suffice  for  the  remainder  of  the  day, 
provided  conditions  originally  specified  do  not  change. 

A new  load  calculation  must  be  completed: 

(1 ) If  the  departure  and/or  destination  altitudes  are  greater  than  those  used  to  calculate 
the  original  load; 

(2)  If  the  departure  and/or  destination  temperatures  are  greater  than  those  used  to 
calculate  the  original  load; 

(3)  If  more  weight  (fuel,  passengers,  cargo)  is  added  and  the  allowable  payload  on  the 
original  calculation  is  exceeded; 

b.  Routing  of  Load  Calculations.  Load  Calculations/Manifests  for  each  day  will  be  attached 
to  the  OAS-23  Aircraft  Use  Reports  and  returned  to  the  Dispatch  Office  after  each  flight  or 
group  of  flights  (project)  is  completed.  Copies  will  then  be  routed  along  with  the  machine 
copies  of  the  OA$-23s  and  the  appropriate  copy  of  the  Contract  Daily  Diary  to  the  State 
Aviation  Manager. 

4.  Helicopter  Passenqer/Carao  Manifest  Form.  (See  Figure  VIII-3.)  Manifest  Form  NFES  0086 
shall  be  used  to  plan  and  document  flights  subsequent  to  the  completion  of  a load  calculation, 
provided  that  altitude,  temperature,  or  allowable  payload  do  not  exceed  those  indicated  on  the 
load  calculation. 


13  Note  that  one  load  calculation  may  be  completed  for  the  entire  day,  provided  that  it  is  completed 
based  upon  "worst-case"  scenario:  highest  elevation,  temperature,  and  weight  (passengers,  baggage/cargo, 
and  fuel). 
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Figure  VIII-2:  OAS-67  Helicopter  Load  Calculation 


U.S.  DEPARTENT  OF  THE  INTERIOR 
HELICOPTER  LOAD  CALCULATION 

HELICOPTER 

MODEL 

NO 

Pilot  Project 

Date 

Time 

1.  Departure  Base 

Pressure  ALT 
Temperature 

2.  Destination  Base 

Pressure  ALT 
Temperature 

3 Helicopter  Equipped  Weight 

4.  Flight  Crew  Weight 

5,  Fuel  (Gals.  X lbs.) 

6.  Operating  Weight 

7.  Computed  Gross  Weight 

IGE 

OGE 

8.  Fixed  Weight  Reduction 

9.  Adjusted  Weight  (7  Minus  8) 

10.  Takeoff/ Landing  Limits 

(Handbook  Limitation  Section) 

11.  Selected  Weight 

(Ijowest  of  9 or  10  for  Nonjettisonable) 

12.  Operating  Weight  (Line  6) 

13.  Allowable  Payload 

14.  Passenger*  and/or  Cargo 

v JZ 

£ .5 
<s  *> 

Z.  > 

15.  Actual  Payload 

16.  Actual  Gross  Weight  (12  Plus  15) 
(Must  Not  Exceed  Line  11) 

Pilot 

OAS-67  (Q2/8n 

Foreman 
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Figure  VIII-3:  NFES  0086  Helicopter  Passenger/Cargo  Manifest 


INTERAGENCY 

HELICOPTER  ufi  i Km 

PASSENGER/CARGO 

MANIFEST  DATE — 

ALLOWABLE  PAYLOAD— AT  LBS  FUEL 


CURRENT  FUEI CURRENT  ALLOWABLE 


# 

NAME/CARGO 

WEIGHT  | 

ACTUAL  PAYLOAD 

MANIFEST  PREPARER 
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B Deviations  From  Flight  Plan.  Aircraft  may  deviate  from  the  filed  agency  flight  plan  as  specified  on 
the  Aircraft  Right  Request  provided  that  the  Aircraft  Chief-of-Party  or  Pilot  coordinate  with  the 
Dispatcher  prior  to  the  deviation,  providing  via  radio  or  other  means  a detailed  amendment  to  the 
flight  plan,  and  receiving  clearances  regarding  military  training  activity  or  other  hazards.  There  can 
be  no  deviation  from  type  of  use  (general  to  special)  except  for  reasons  of  in-flight  safety  or  life-or- 
death  emergency. 

C.  Flight  Following, 

1.  General. 

4 

a.  All  flights,  including  those  to  and  from  the  designated  base,  will  be  flight  followed  by  the 
dispatch  office  responsible  for  the  flight. 

b.  The  use  of  portable  repeaters,  easily  obtained  within  the  State  or  through  BIFC,  is  strongly 
encouraged. 

2.  Foint-to-Point.  Point-to-point  flight  following  procedures  (phone  call  to  responsible  dispatch 
office  at  origin  and  destination)  may  be  used  when  the  aircraft  is  being  ferried  point-to-point 
(eg,  Fallon  to  Ely)  to  perform  a project.  A radio  call  via  the  9600-channel  radio  to  local 
Dispatch  Office  is  also  acceptable. 

3.  Local  Reconnaissance.  Thereafter,  during  non-point-to-point  missions,  reconnaissance  flight 
following  requirements  must  be  met.  In  short,  one  of  the  following  must  be  accomplished: 

a.  Check-in  every  15  minutes  with  local  dispatch;  or, 

b.  Pre-arranged  location  check-in  not  to  exceed  one-half  hour;  or, 

c.  Project  site  check-in  with  fuel  truck  driver  or  government  representative  on  the  ground  every 
15  minutes.  The  requirements  for  flight  following  by  the  fuel  truck  driver  as  outlined  in 
Chapter  I II.K  must  be  met. 
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IX.  INCIDENT/HAZARD/ACCIDENT  REPORTING.  (See  Figure  IX-1 ; also  352  DM  6,  "Aviation  Mishap 
Notification,  investigation,  And  Reporting  Handbook.")  All  incidents  and  Hazards  will  be  reported 
using  Form  OAS-34  Incident/Hazard  Report.  All  accidents  will  be  reported  immediately  utilizing  Form 
OAS-77  Initial  Report  of  Aircraft  Accident.  This  form  may  be  found  in  the  referenced  Departmental 
Handbook  and  in  the  unit’s  Aircraft  Emergency  Response  Plan  (see  OAS  Information  Bulletin  91-1). 
All  airspace  conflicts  must  be  reported  in  accordance  with  procedures  in  Chapter  VII.D.3. 
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Figure  IX-1:  OAS-34  Incident/Hazard  Report 


U.  S.  Department  of  me  Interior 
Office  of  me  Secretary 
Office  of  Aircraft  Services 

AVIATION  MISHAP 
INFORMATION  SYSTEM 


1.  Specify  one: 

( ) INCIDENT 
( ) HAZARD 
( ) MAINTENANCE 


Control  Number 

AMIS 


2.QAS  Use  Only 


3 Bureau  Aviation  Safety  Manager 


FOR  SAfETY-Of-HJGHT  SITUATIONS,  CALL  YOUR  BUREAU  AVIATION  SAFETY  MANAGER  AS  SOON  AS  PRACTICAL 
THtS  FORM  SHALL  BE  UTILIZED  TO  REPORT  ANY  OAMAGE  OR  INJURY  LESS  THAN  ACCIDENT  CRITERIA  AND  ANY  CONDITION, 
ACT,  OBSERVANCE,  MAINTENANCE  DBRC1BCY  OR  CIRCUMSTANCE  WHICH  HAS  POTENTIAL  TO  CAUSE  AN  AV1ATION- 
RELATED  ACCIDENT  THESE  SITUATIONS  MAY  INCLUDE  AN  INCIDENT,  AVIATION  HAZARD  OR  MAINTENANCE  DfflCl0tCY 
DEHNED  IN  352  DM  fi 


Submit  original  report  to: 

OAS  AVIATION  SAFETY  MANAGE 
3806  VISTA  AVEMS 
P.0.  BOX  15 <m 
BOISE.  IDAHO  83715-9996 


5.  DATE  AND  TIME 


6.  OCCURRENCE  LOCATION 


7 STATE 


4.  Suomrt  yeoow  copy  to; 

BUREAU  AVIATION  SAFETY  MANAGER 


8.  MISSION/PROJECT 


SJ.  ( ) 6ENERAL  USE 
( ) SPECIAL  USE 


AIRCRAFT 

DATA 


10  REGISTRATION 


1!  MAKE 


12  MOOa 


13.  OWNER/OPERATOR/ VENDOR 


14 


( ) CONTRACT  ( ) RENTAL  ( ) DO  ! ( ) OTHER  GOVT  ( ) MILITARY  ( ) PRIVATE 


NAME 


DEGREE  OF  INJURY 


TELEPHONE 


PILOT 


15.  PERSONNa 
DATA 


COPILOT 

PASSENGER" 


PASSENGER 


PASSENGER 


PASSBJGB? 


16.  BRIERY  EXPLAIN  WHAT  THE  PROBLEM  ISAVAS  OR  WHAT  COULD  HAPP0J,  ACTIONS  TAKEN  OR  RECOMMENDED: 

(TYPE  OR  PRINT  LEGIBLY  • DO  NOT  USE  THE  BACK  OF  THIS  FORM). 


17.  REPORTED  BY.  NAME 


TELEPHONE 


BUREAU 


DATE  Of  SUBMISSION 


WMm  Copy  to  OAS 


YB10W  Copy  to  Bureau  Aworton  Sorely  Manogar 


Reran  9KEN  Copy 
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